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ADMINISTRATION
COMMITTEE
Tuesday, April 7, 2015
4:00 PM

Henry Baker Hall, Main Floor, City Hall

Office of the City Clerk

Public Agenda
Finance and Administration Committee
Tuesday, April 7, 2015
Approval of Public Agenda
Minutes of the meeting held on March 3, 2015
Administration Reports
FA15-4

Regina Downtown Business Improvement District - 2015 Budget
Recommendation
1. That City Council approve the 2015 Regina Downtown Business
Improvement District budget as detailed in Appendix A.
2. That City Council approve the proposed 2015 levy for Regina
Downtown Business Improvement District of 0.7388 mills to be
applied to current commercial property within the Regina
Downtown Business Improvement District.
3. That this report be forwarded to the April 27, 2015 City Council
meeting.

FA15-5

Regina's Warehouse Business Improvement District - 2015 Budget
Recommendation
1. That City Council approve Regina’s Warehouse Business
Improvement District’s 2015 budget as detailed in Appendix A.
2. That City Council approve the proposed 2015 levy for Regina’s
Warehouse Business Improvement District of 0.7588 mills to be
applied to the current commercial property within the Regina
Warehouse Business Improvement District.
3. That this report be forwarded to the April 27, 2015 City Council
meeting.

FA15-6

Community Investment Funding for Economic & Promotional
Incentives - Canadian Western Agribition
Recommendation
That a grant of $60,000 be approved for Canadian Western
Agribition.

Office of the City Clerk

FA15-7

Annual Property Tax Exemptions - 2015
Recommendation
1. That City Council approve the property tax exemptions outlined
in Appendix A;
2. That the City Solicitor be instructed to bring forward the
necessary bylaw to provide for the property tax exemptions listed
in Appendix A; and
3. That this report be forwarded to City Council April 27, 2015 for
consideration.

FA15-8

The Regina Property Tax Bylaw, 2015 and School Division Property
Tax Bylaw
Recommendation
1. That City Council approve the following mill rate factors for 2015:
0.87880 for residential and multi-family, 1.32901 for commercial
and industrial, 0.86359 for golf courses, 1.32901 for resource
and 1.32901 for agriculture;
2. That the City Solicitor be instructed to prepare the necessary
property tax bylaws for consideration by City Council on April 27,
2015 that include the municipal mill rate, the other taxing
authorities’ mill rates, the mill rate factors, and the business
improvement districts’ mill rates as outlined in this report;
3. That the request from the Royal Regina Golf Club to have the mill
rate factor for the Golf Course subclass reduced from 65% to
30% of the mill rate factor for the commercial class be DENIED;
and
4. That this report be forwarded to City Council April 27, 2015 for
consideration.

FA15-9

Boundary Alteration - 2015 Property Tax Exemptions
Recommendation
1. That the property tax exemptions, as outlined in this report be
approved;
2. That the City Solicitor be instructed to bring forward the
necessary bylaw to provide for the property tax exemptions listed
in Appendix A, Appendix B and Appendix C; and
3. That this report be forwarded to City Council April 27, 2015 for
consideration.

Office of the City Clerk

FA15-10

Request for Proposals for Risk Management and Insurance
Brokerage Services
Recommendation
1. That City Council authorize the Chief Financial Officer to award
and finalize the terms of an agreement to provide risk
management and insurance brokerage services for a term of five
(5) years with the successful proponent chosen from the Request
for Proposals process.
2. That the City Clerk be authorized to execute the contract
awarded to the successful proponent identified by the RFP after
review and approval by the City Solicitor.
3. That this report be forwarded to the April 27, 2015 City Council
meeting for consideration.

Adjournment

AT REGINA, SASKATCHEWAN, TUESDAY, MARCH 3, 2015
AT A MEETING OF THE FINANCE AND ADMINISTRATION
COMMITTEE
HELD IN PUBLIC SESSION
AT 4:00 PM
These are considered a draft rendering of the official minutes. Official minutes can be
obtained through the Office of the City Clerk once approved.
Present:

Councillor Wade Murray, in the Chair
Councillor Bryon Burnett
Councillor Shawn Fraser
Councillor Bob Hawkins
Councillor Barbara Young

Also in
Council Officer, Ashley Thompson
Attendance: Legal Counsel, Jana-Marie Odling
Chief Financial Officer, Ed Archer
Executive Director, City Planning & Development, Diana Hawryluk

Director, Assessment and Property Taxation, Don Barr
(The meeting commenced in the absence of Councillor Fraser)
APPROVAL OF PUBLIC AGENDA
Councillor Bob Hawkins moved, that the agenda for this meeting be approved, after
tabling agenda item FA15-3 – Support for Green Municipal Fund Community
Brownfield Action Plan Grant to a future meeting of this Committee, in 2015.
The motion was put and declared CARRIED UNANIMOUSLY.
ADOPTION OF MINUTES
Councillor Barbara Young moved, AND IT WAS RESOLVED, that the minutes for
the meeting held on January 6, 2015 be adopted, as circulated.
(Councillor Fraser arrived at the meeting)
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Tuesday, March 3, 2015

ADMINISTRATION REPORTS
FA15-2

Lease of a Portion of the SW 1/4 Section 13, Township 18, Range 19,
W2M
Recommendation
1. That the Lease of the subject property to Regina Auto Racing Club be
approved under the terms and conditions shown in the body of this
report;
2. That the Administration be authorized to finalize the terms and
conditions of the lease documents;
3. That the City Clerk be authorized to execute the Lease Agreement
documents as prepared by the City Solicitor; and
4. That this report be forwarded to City Council March 23, 2015 for
consideration after the public notice has been advertised.

Stacy Getz, representing Regina Auto Racing Club, addressed the Committee.
Councillor Bryon Burnett moved that the recommendations contained in the report
be concurred in.
Councillor Bob Hawkins moved, in amendment, AND IT WAS RESOLVED, that the
lease term of the subject property be changed from ten-years to five-years.
The main motion, as amended, was put and declared CARRIED.
ADJOURNMENT
Councillor Bob Hawkins moved, AND IT WAS RESOLVED, that the meeting
adjourn.
The meeting adjourned at 4:30 p.m.

Chairperson

Secretary

FA15-4
April 7, 2015

To:

Members,
Finance and Administration Committee

Re:

Regina Downtown Business Improvement District - 2015 Budget

RECOMMENDATION
1. That City Council approve the 2015 Regina Downtown Business Improvement
District budget as detailed in Appendix A.
2. That City Council approve the proposed 2015 levy for Regina Downtown Business
Improvement District of 0.7388 mills to be applied to current commercial property within the
Regina Downtown Business Improvement District.
3. That this report be forwarded to the April 27, 2015 City Council meeting.
CONCLUSION
Under The Cities Act, City Council is required to approve the proposed budget for Regina
Downtown Business Improvement District (Regina Downtown) and to authorize the levy on
business assessments within the improvement district. Regina Downtown has submitted an
operating budget of $911,770 for approval, and requested a levy of 0.7388 mills for 2015 levy.
The levy requested is at the same level as 2014.
BACKGROUND
The purpose of this report is to submit Regina Downtown’s 2015 Budget and levy for approval.
The proposed 2015 budget is included in Appendix A.
Section 26 of The Cities Act, requires that the Business Improvement District Board submit to
City Council for approval, the estimated revenues and expenditures for the current year.
DISCUSSION
In 1981, City Council created what is now called the Regina Downtown Business Improvement
District pursuant to Bylaw 2003-80. The purpose is to promote and enhance the City’s
downtown for businesses operating in the district and improve the quality of life for those who
use and visit downtown. Regina Downtown’s activities are guided by a board of directors
according to the responsibilities and obligations in Sections 25 and 26 of The Cities Act and
Bylaw 2003-80.
Appendix A provides information on the 2015 budget submission for Regina Downtown as well
as information on the programs and service provided.
Total projected revenue for the year is $911,770. The proposed levy for 2015 to the Regina
Downtown members is $779,640 based on a levy rate of 0.7388 mills. The levy for Regina
Downtown is applied to the assessment of commercial property within the BID area.

-2The total proposed operating expenditures are $911,770 resulting in a surplus of $0. Assessment
appeals continue to pose some uncertainty for Regina Downtown. Within the projected
expenditures, is a $5,000 provision for estimated appeals assessments. This estimate is based on
information provided by the City of Regina.
RECOMMENDATION IMPLICATIONS
Financial Implications
There are no budget implications for the City of Regina.
The proposed expenditures of $911,770 for Regina Downtown are funded through the business
improvement district levy and other revenue sources. The 2015 proposed levy rate for the
Regina Downtown is the same rate as 2014 at 0.7388 mills.
The Regina Downtown assessment levy is billed and collected by the City of Regina. Amounts
collected are disbursed to Regina Downtown.
Environmental Implications
None related to this report
Policy and/or Strategic Implications
None related to this report
Other Implications
None related to this report
Accessibility Implications
None related to this report
COMMUNICATIONS
A copy of this report has been provided to Regina Downtown. If approved by City Council, the
mill rate for Regina Downtown will be posted on Regina.ca.
DELEGATED AUTHORITY
The recommendations contained in this report require City Council approval.
Respectfully submitted,

Respectfully submitted,

June Schultz, Director
Finance

Ed Archer,
CFO

Report prepared by:
Curtis Smith, Acting Manager, Financial Services

Regina Downtown Business Improvement District
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1822 Scarth Street, 2nd Floor
Regina, Saskatchewan
S4P 2G3
www.reginadowntown.ca
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OUR MISSION
Regina Downtown Business Improvement District acts on
behalf of our members by engaging in activities of strategic
support of policies, programs and initiatives that favourably
position Downtown Regina as a unique and desirable
neighbourhood (RDNP) for businesses and residents.

OUR VISION FOR DOWNTOWN
Regina Downtown will support the creation of a complete and sustainable
downtown neighbourhood, where entrepreneurship and cultural vitality
flourish and a diverse community of people thrive in an active, safe, accessible,
inclusive and beautiful public realm.
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2015 BUDGET RECOMMENDATIONS
1.

That the mill rate be set at 0.7388 for 2015

2.

A provision for estimated 2015 assessment appeals in the amount of $5,000.

2015 Budget
March 13, 2015

Regina Downtown Business Improvement District
Page 4 of 20

EXECUTIVE SUMMARY
BUDGET 2015
The development of the Regina Downtown Business Improvement District (RDBID) 2013 - 2015 Strategic Plan
constitutes the basis for all expenditures outlined in the 2015 budget. The Board of Directors is pleased to present to
City Council the proposed 2015 budget.

BUDGET SUMMARY
2015
2013

2014

2015

Actual

Actual

Budget

REVENUE
Bid Levy
Adjustments (Board of Revision, etc.)
Recovery of Assessment Appeals

827,895

796,036

779,640

-

-

-

-

-

-

Other Funding Sources

29,887

26,819

24,000

Special Projects / Grants / Sponsorship

60,149

77,865

96,800

Allocation From Unrestricted Fund Balance

-

-

11,330

Allocation From Contingency Reserve

-

-

-

Allocation From Capital Reserve

-

-

-

917,931

900,720

911,770

463,783

427,698

452,370

Total Revenue

EXPENDITURES
Organization Management
Office Relocation

-

-

-

Member Engagement and Services

204,060

205,488

171,950

Place Making

104,048

126,778

183,950

16,699

33,289

9,500

-

48,294

89,000

19,456

-

-

-

-

-

Allocation To Capital Reserve

58,370

-

-

Provision for Assessment Appeals

51,515

(130,805)

5,000

917,931

710,742

911,770

-

189,978

-

Business & Residential Attraction/Retention
Transformational Projects
Allocation To Unrestricted Fund Balance
Allocation To Contingency Reserve

Total Expenditures
Surplus (Deficit)
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ACCUMULATED SURPLUS

Accumulated Surplus, Beginning of the Year, as
previously reported

2012

2013

2014

2015

Actual

Actual

Actual

Budget

605,796

551,672

629,498

819,476

-

-

-

-

Accumulated Surplus, Beginning of the Year

605,796

551,672

629,498

819,476

Accumulated Surplus, Beginning of the Year

605,796

551,672

629,498

819,476

Unappropriated Surplus

257,003

231,136

12,657

96,615

Contingency Reserve

215,000

215,000

215,000

215,000

Capital Reserve

133,793

105,536

113,906

256,390

-

-

287,935

251,471

189,978

(11,330)

Prior Period Adjustment

Investment in Tangible Capital Assets (TCA)
Allocation of Annual (Deficit)/Surplus
Unappropriated Surplus

(54,124)

77,826

Contingency Reserve

-

-

-

-

Capital Reserve

-

-

-

-

Change in TCA Investment

-

-

-

-

28,257

(296,305)

(106,020)

-

-

-

-

-

(28,257)

8,370

142,484

-

Surplus Attributable to TCA

-

180,951

-

-

Change in TCA Investment

-

106,984

(36,464)

-

Allocations to (from) Reserves
Unappropriated Surplus
Contingency Reserve
Capital Reserve

Accumulated Surplus – End of Year

551,672

629,498

819,476

808,146

Unappropriated Surplus

231,136

12,657

96,615

85,285

Contingency Reserve

215,000

215,000

215,000

215,000

Capital Reserve

105,536

113,906

256,390

256,390

-

287,935

251,471

251,471

Investment in Tangible Capital Assets (TCA)

2015 Budget
March 13, 2015

Regina Downtown Business Improvement District
Page 6 of 20

PROPOSED CHANGES TO NET ASSETS
In 2015, the operating budget will fund planned capital expenditures, in the amount of $47,200.
No change to the Contingency Reserve is proposed for 2015. In accordance with RDBID financial policies and strategic
objectives, Regina Downtown capped its Contingency Reserve at $215,000 in 2007. The purpose of the Contingency
Reserve is to cover any substantial and unexpected one-time assessment appeal expenditures and to support six
months of operations to wind-down the Business Improvement District in the event of its dissolution.
The proposed 2015 budget will require a transfer of $11,330 from the unrestricted fund. RDBID Administration will
work to secure additional sponsorships and/or grants to assist with operating expenses. Should a surplus be realized at
the conclusion of 2015, as per RDBID policy, seventy-five percent of the surplus will be directed to a capital reserve fund
for future purchases of capital assets. The remaining 25% will be allocated to the unappropriated surplus balance.

PROPOSED CHANGES TO NET
ASSETS

Accumulated Surplus – Closing Balance

2012

2013

2014

2015

Actual

Actual

Actual

Budget

551,672

629,498

819,476

808,146

Unappropriated Surplus

231,136

12,657

96,615

85,285

Contingency Reserve

215,000

215,000

215,000

215,000

Capital Reserve

105,536

113,906

256,390

256,390

-

287,935

251,471

251,471

Investment in Tangible Capital Assets
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OVERVIEW OF REGINA DOWNTOWN

What is Regina Downtown?
Regina Downtown is a Business Improvement District that has been in operation for over 30 years. It was created in
April 1981 as an organizing and financing mechanism used by property owners to work together to promote and
enhance Downtown’s unique assets, improve conditions for businesses operating in the district, and improve the
quality of life for those who use and visit Downtown.
Today, Regina Downtown fulfills its original purpose while continuously improving and enhancing member services.
Whether it is through the research and development, such as the streetscape enhancement installations completed in
2008, replacement of holiday decorations in 2011, or through attracting and facilitating new events Downtown such as
Casino Regina Concert Series, the Cinema Under the Stars Series and Sask Fashion Week, RDBID strives to make
Downtown the best place to live, work, shop and play in Regina.
Regina Downtown encompasses the 41-block area between Osler Street, Angus Street, Victoria Avenue and
Saskatchewan Drive.

Regina Downtown
Business Improvement District Map
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Legislation
Authorized under Section 25 & 26 of The Cities Act and City of Regina Bylaw No 2007 – 85, Regina Downtown programs
and services are financed by a special assessment collected from commercial property owners located in the defined
boundaries of the Downtown District. The assessment is billed and collected by the City of Regina annually and then
disbursed to Regina Downtown, where it is used to supplement the services already provided by the City of Regina.

Governance
The Board of Directors consists of thirteen persons (one member of City Council and twelve members who have a
vested interest in the district) appointed by resolution of City Council. In addition, one senior City of Regina official
and the Executive Director of Regina Downtown hold advisory roles on the Board and are non-voting members.

Organizational Structure

Board of Directors

Executive Committee

Executive Director

Manager of
Marketing and
Communications

Manager of
Operations

Project
Coordinator

Maintenance
Coordinator

Info on the Go Team
(Seasonal)

Administration
Coordinator
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SUMMARY OF STRATEGIC PLAN 2013 - 2015
Overview
Successful completion of the 2010 - 2012 Strategic Plan and the development of the 2013 - 2015 Strategic Plan
constitute the basis for all expenditures outlined in the 2015 budget. The 2013-2015 Strategic Plan focuses on strategic
actions that raise the profile and support at positive image of Downtown within the greater Regina community. Eleven
objectives and four key pillars were identified through the strategic plan process in the fall of 2012. The strategic plan
is supported by the RDBID balanced scorecard which identifies initiatives, measures and targets for success over the
next three years.

2013 – 2015 Strategic Plan and Balanced Scorecard
Regina Downtown held three strategic planning workshops in November 2012. The goal of these workshops were to
identify the future direction of RDBID in light of the recently announced public and private downtown investments, the
ongoing implementation of the Regina Downtown Neighbourhood Plan, and to clarify new roles for the organization
over the course of the next three years. The specific objectives emerging from the workshops are as follows:
Financial Perspective
F1.
Leverage current financial resources
F2.
Explore new financial resources
Stakeholder and Customer Perspective
S1.
Engaged members
S2.
Proud Regina Citizens speaking highly of their Downtown
S3.
Preferred location for business and residential development, public and private investment and events.
Process Perspective (Our key pillars)
P1.
Member engagement and services
P2.
Place-making
P3.
Business and Residential Retention and Attraction
P4.
Key Role in Transformational Projects
Organizational Capability
O1.
Board of Directors – Champions of Downtown Regina
O2.
Internal Talent – Voice of Downtown Regina
The results from the session were compiled and refined into the 2013 – 2015 strategic plan report and balanced
scorecard.
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RDBID Strategy Map
The RDBID Strategy Map depicts the integrated relationship of all aspects of the RDBID – the four perspectives and the
eleven objectives – working towards the achievement for the Vision while fulfilling the Mission. At the foundation are
the Operating Principles and Organizational Capability.
Vision: Regina Downtown will support the creation of a complete and sustainable Downtown neighborhood,
where entrepreneurship and cultural vitality flourish, and a diverse community of people thrives in an active, safe,
accessible, inclusive and beautiful public realm.
Mission: RDBID acts on behalf of our members by engaging in activities of strategic support of policies, programs
and initiatives that favorably position Regina Downtown as a unique and desirable neighborhood (RDNP) for
business and residence.
Financial Perspective
F1. Leverage current financial resources

F2. Explore new financial resources

Stakeholder and Customer Perspective
S1. Engaged Members

S2. Proud citizens speaking
highly of their downtown

S3. Preferred location for
business and residential
development, private and public
investment and events

Process Perspective (Our Key Pillars)
P1. Member
Engagement and
Services

P2. Place-making

P3. Business and
Residential Attraction
and Retention

P4. Key Role in
Transformational
Projects

Organizational Capacity
O1. Board of Directors – Champions of
Downtown

O2. Internal Talent – Facilitators,
connectors, the “Voice” of Downtown

Operating Principles
Strategic and Industry Best Practice
Flexible, responsive, transparent
Collaborate with partners and the RDNP
Leverage financial resources to achieve vision
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SUMMARY OF 2015 INITIATIVES
Great momentum has been generated by the implementation of the Regina Downtown Neighbourhood Plan, and
renewed interest and investment in Downtown. It is imperative for the BID to strategically align its objectives with
broader initiatives undertaken by the City and investments being made by other key stakeholders.
The key pillars of the organization are not intended to be comprehensive in scope. They are designed to complement
other initiatives as a means to ensuring the fulfillment of the Vision established in the Regina Downtown Strategic Plan.
Regina Downtown seeks to build strong partnerships in both the public and private sectors and collaborate with the
City of Regina in order to enhance investment in Downtown.

P1 Member Engagement and Services
Goal:
To provide key services for members related to maintaining the look and feel of downtown, marketing and
promotions, public safety and business support. To do so, Regina Downtown will focus on providing core member
services that have been provided in the past, and greater emphasis will be placed on ensuring that members utilize
these services.

Objective:
To ensure Downtown is a place where people feel
safe and welcome and to enhance the appearance
and identity of Downtown.
2015 Initiatives:
 Facilitate cleaning and maintenance of
the pedestrian environment
 Facilitate removal of downtown graffiti
 Conduct regular amenity checks
 Continue to operate the Info on the Go
visitor services program
 Continue to operate the mobile
information kiosk
Objective:
To continue to play a key role in marketing and
promoting Downtown Regina to the greater
community.
2015 Initiatives:
 Continued update and maintenance of
RDBID website
 Continued member outreach through the
Downtown Dialogue series, member
reception and social media efforts
 Produce and distribute Downtown
promotional materials including RDBID
newsletter, Downtown maps, dining
guides, annual report, strategic plan,
business recruitment material
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Place-making

Goal:
To support the flourishing of Downtown Regina through the promotion, facilitation, and development of events and
special initiatives in Downtown. The BID will play a strategic role focusing on the support of key initiatives being
produced by others through the dissemination of knowledge and information, and acting as a resource.

Objective:
To organize “signature” Regina Downtown events.
2015 Initiatives:
 Continue to produce Cinema Under The Stars and Regina Downtown Summer Concert Series
 Develop a rationale/criteria to assess event involvement with partners, to ensure appropriate allocation of
resources and connections to measureable outcomes (i.e. number of attendees, impact on downtown
businesses) prior to engaging in partnerships
 Expand and enhance the City Square Program year round through partnerships with local organizations
 Explore opportunities for new events and promotions that support Downtown’s role as the heart of the
community
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Objective:
To facilitate capital improvements within the Downtown neighbourhood that enhance the public realm
2015 Initiatives:
 Develop and install new banners throughout Downtown Regina
 Implementation of the Downtown Regina Visual Image Strategy
 Continued administration of the Urban Canvas Mural Program

Objective:
To market Downtown as Regina’s premier events venue, and stimulate the creation of new events in Downtown
through collaborations with RROC, Attractions Regina, Conventions Regina, the Arts Community, City of Regina, and
other key stakeholders (local businesses, University of Regina, etc.).
2015 Initiatives:
 Collaborate with key partners to attract and generate new events Downtown
 Promote awareness of the BID as an potential partner and informational resource to those seeking support,
coordination services and partnerships for delivering events in Downtown
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Business and Residential Attraction & Retention

Goal:
To establish Downtown as a highly desirable, unique neighbourhood
within Regina where residents, businesses, niche retail, and
entrepreneurship thrive.
Objective:
To build public and private sector perceptions of Downtown as more
than just a location for conventional retail and offices.
2015 Initiatives:
 Become the information gathering and distribution centre for
Downtown businesses, property owners, and residents
 Support the creation of a mix of uses and amenities necessary
to create a complete community Downtown
 Conduct regular pedestrian counts throughout Downtown
 Distribute business recruitment material
Objective:
Facilitate the development of housing projects in Downtown
2015 Initiatives:
 Engage the interest of property owners, non-profit and
market housing providers in housing
development opportunities
Downtown
 Continue distribution of the
Downtown Development
Opportunities brochure
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P4 Key Role in Transformational Projects
Goal:
To position Regina Downtown as the advocate for downtown interests and to disseminate its positions in a manner that
shapes public dialogue and decision-making, and inspires investment in Downtown.

Objective:
Develop timely consensus on key issues, rooted in concrete research and analysis in relation to current and upcoming
projects and larger trends in city-wide planning.
2015 Initiatives:
 Develop a new three-year strategic plan supported by extensive community and member engagement
 Oversee the redesign and value engineering of the West Pavilion
 Establish a clear process for identifying key advocacy issues and interests
 Ensure timely consensus on response to key issues
 Develop and disseminate official policy positions on a variety of identified issues
 Develop and implement a creative communications and public engagement strategy designed to champion
and promote downtown interests, initiatives and policy positions
 Invest in independent evaluation of advocacy work to assess impact
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2015 BUDGET
Assessment
Regina Downtown Business Improvement District operations are funded primarily through a levy on the taxable
assessment of all commercial properties located within the district boundaries. These boundaries encompass 41 blocks
defined by Angus Street to the west, Victoria Avenue to the south, Osler Street to the east, and Saskatchewan Drive to
the north. For 2015, it is recommended that the mill rate of 0.7388 is applied to the current commercial property
assessment. This will provide sufficient revenue to fund all planned operating and capital expenditures in 2015. Total
revenue generated from the levy is estimated to be $779,640.
The levy revenue generated is expected to fund several new initiatives in support of the actions identified in the Regina
Downtown Neighbourhood Plan, including a pedestrian count, continuation of the signage program and enhanced City
Square programming.
Levy revenue has decreased in 2015 due to property assessment appeals. The 2015 assessed value of downtown
properties is $1,055,279,400. In 2014, the assessed value was $1,121,497,600.
Increases over the past three years were a result of new commercial properties joining the district as well as new
buildings being developed within the RDBID boundaries.
Outstanding assessment appeals and property assessment adjustments continue to result in an uncertain revenue base
each year. Regina Downtown will continue to carefully manage expenses and set aside allowances annually to cover
any potential losses from economic instability or outstanding assessment appeals.
While the outcomes of these appeals and Regina Downtown’s resulting obligations are uncertain, a provision
representing the potential repayment of a portion of the levies on properties under appeal has been recorded and set
aside. Based on information received from the City of Regina, an assessment appeal provision of $5,000 is
recommended in 2015.

Other Funding
In 2015, other funding will come from special membership fees from partner organizations. These partnerships will
inject funding support through monetary partnership contributions.

Grants, Sponsorship and Advertising
Revenue generated from sponsorship, grants, and advertising sales over the past few years have provided Regina
Downtown with opportunities to expand and enhance existing services with minimal impact to its operating budget.
In 2015, our goal is to secure grants and sponsorship in the amount of $96,800. This revenue will be used to sustain
and enhance a number of special events and projects including the Holiday Parking Promotion, the Summer Stage and
Concert Series, and the Cinema Under the Stars Series.

Transfers
As a result of an uncertain revenue base each year, we have carefully managed expenditures and set aside allowances
to cover potential losses from outstanding assessment appeals as well as an uncertain economy. Unanticipated
recoveries from this allowance over the past few years have contributed, in part, to operating surpluses.
To ensure the future financial stability of Regina Downtown, the Board of Directors implemented a policy in March
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2005 to allocate any surpluses to a Contingency Reserve and Capital Reserve. The purpose of the Contingency Reserve
is to cover any substantial and unexpected one-time assessment appeal expenditures and to support six months of
operations to wind-down the Business Improvement District in the event of its dissolution. The Capital Reserve will be
used to invest in our property, equipment and to leverage additional funds to improve infrastructure and streetscape.
In 2007, the Board of Directors approved a cap the Contingency Reserve at $215,000. Since then, 75% of the surplus
funds have been allocated to the Capital Reserve. No transfers from the Contingency Reserve are anticipated.
In 2014, the surplus $189,978 will be transferred to the Unappropriated Surplus (25%) and the Capital Reserve
(75%). Based on RDBID’s Strategic Plan goals and the number of capital projects (both private and public) that will
be underway over the next five years, RDBID has adopted a Capital Reserve Savings Plan. As these projects come
to fruition in the coming years, the Capital Reserve funding will ensure that RDBID remains an active partner in
enhancing the Downtown environment.
In order to undertake the planned 2015 initiatives, a transfer of $11,330 from the Unappropriated Surplus will be
required.
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2015 BUDGET - Revenue Projections
2015 BUDGET - REVENUE
2013

2014

2015

Actual

Actual

Budget

ASSESSMENT
Bid Levy

827,895

796,036

779,640

Adjustments (Board of Revision, etc.)

-

-

-

Recovery of Assessment Appeals

-

-

-

827,895

796,036

779,640

21,069

21,069

21,000

Sub-total
OTHER FUNDING
Special Membership Fees
Office and Equipment Rental

-

-

-

Other

8,818

5,750

3,000

Sub-total

29,887

26,819

24,000

Holiday Parking Program

2,500

3,000

3,000

FW Hill Mall Stage

5,000

5,000

5,000

16,000

6,000

16,000

-

-

5,000

2,800

2,800

28,000

20,000

-

-

25,000

5,849

9,865

5,000

-

34,000

27,000

60,149

77,865

96,800

Allocation from the Unappropriated Surplus

-

-

11,330

Sub-total

-

-

11,330

917,931

900,720

911,770

SPECIAL PROJECTS

Cinema Under the Stars
Anti-Graffiti Program
Canada Summer Wage Subsidy
Community Investment Grant - Major
Community Partner Grant
Other Sponsorships
Additional Studies
Sub-total

8,000

TRANSFERS

REVENUE TOTAL
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2015 BUDGET - Expense Overview
2015 BUDGET - EXPENSES
2013

2014

2015

Actual

Actual

Budget

ORGANIZATION MANAGEMENT
General Operating and Personnel

421,296

380,453

452,370

-

-

-

42,487

47,245

-

463,783

427,698

452,370

Communications

24,640

29,261

26,000

Advertising

25,450

22,438

10,700

Publications

32,996

12,572

6,500

Downtown Maintenance

50,353

75,461

49,800

Downtown Ambassador Services

70,621

65,756

78,950

204,060

205,488

171,950

90,749

109,622

119,750

1,886

6,608

47,200

11,413

10,548

17,000

104,048

126,778

183,950

9,123

30,789

9,500

7,576

2,500

-

16,699

33,289

9,500

Project Support

-

48,294

89,000

Sub-total

-

48,294

89,000

51,515

(130,805)

5,000

840,105

710,742

911,770

Investment in Equipment
Amortization
Sub-total
MEMBER ENGAGEMENT AND SERVICES

Sub-total
PLACE-MAKING
Events and Programming
Neighbourhood Enhancements
Special Projects
Sub-total
BUSINESS & RESIDENTIAL ATTRACTION &
RETENTION
Business Research and Initiatives
Residential Research and Initiatives
Sub-total
TRANSFORMATIONAL PROJECTS

PROVISION FOR ASSESSMENT APPEALS
EXPENSE TOTAL
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FA15-5
April 7, 2015

To:

Members,
Finance and Administration Committee

Re:

Regina's Warehouse Business Improvement District - 2015 Budget

RECOMMENDATION
1. That City Council approve Regina’s Warehouse Business Improvement District’s 2015
budget as detailed in Appendix A.
2. That City Council approve the proposed 2015 levy for Regina’s Warehouse Business
Improvement District of 0.7588 mills to be applied to the current commercial property within
the Regina Warehouse Business Improvement District.
3. That this report be forwarded to the April 27, 2015 City Council meeting.
CONCLUSION
Under The Cities Act, City Council is required to approve the proposed budget for Regina’s
Warehouse Business Improvement District (RWBID) and to set the levy on business assessments
within the improvement district. The RWBID has submitted for approval an operating budget
and a levy of 0.7588 for 2015. The levy requested is at the same level as 2014.
BACKGROUND
The purpose of this report is to submit the Regina Warehouse Business Improvement District’s
2015 Budget and levy for approval. A copy of the proposed budget for 2015 is included in
Appendix A.
Section 26 of The Cities Act, requires that the RWBID submit to City Council for approval the
estimated revenues and expenditures for the current year.
DISCUSSION
In 2003, City Council passed Bylaw 2003-15 to create Regina’s Old Warehouse Business
Improvement District. Effective January 28, 2007, City Council approved the change of the
District’s name to Regina’s Warehouse Business Improvement District. The RWBID activities
are guided by a board of directors according to the responsibilities and obligations in Section 25
and 26 of The Cities Act and Bylaw 2003-15.
The attached budget submission provides information on the proposed revenues, expenditures,
vision and priorities of the RWBID. Points to note about the budget include:
•

•

•

The total budget for 2015 expenditures is $279,129 funded through net revenues
of $279,138.
Assessment appeals pose some uncertainty for RWBID. Operating revenues are
reduced by $5,000 to estimate the potential loss in revenue as a result of
assessment appeals, based on information provided by the City of Regina.
The proposed levy rate for 2015 is 0.7588 mills.

-2RECOMMENDATION IMPLICATIONS
Financial Implications
There are no budget implications for the City.
The proposed budget for 2015 expenditures of $279,129 is fully funded through the RWBID
levy and other sources of funding. The 2015 proposed levy rate for the Warehouse Business
Improvement District is the same rate as 2014 at 0.7588 mills.
The RWBID assessment levy is billed and collected by the City of Regina. Amounts collected
are disbursed to RWBID.
Environmental Implications
None related to this report.
Policy and/or Strategic Implications
None related to this report.
Other Implications
None related to this report.
Accessibility Implications
None related to this report.
COMMUNICATIONS
A copy of this report has been provided to the RWBID. If approved by City Council, the mill
rate for the RWBID will be posted on Regina.ca.
DELEGATED AUTHORITY
The recommendations contained in this report require City Council approval.
Respectfully submitted,

Respectfully submitted,

June Schultz, Director
Finance

Ed Archer,
CFO

Report prepared by:
Curtis Smith, Acting Manager, Financial Services

Regina’s Warehouse
Business Improvement District

2015 Proposed Budget
March 2015
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1.0

EXECUTIVE SUMMARY

In 2003, the Regina Old Warehouse District was granted approval to become a Business
Improvement District under the Cities Act and continues to see change and new business
coming to the area.
Significant awareness of and strong interest in the 80-block area has been heightened with the
Regina Centre Crossing Development, Dewdney Avenue construction and the variety of
businesses that have opened. The approval by City Council to move forward with a Public
Investment development of the CP freight facility and the Regina Revitalization project have
added to the awareness.
Available commercial rental space remains in short supply within the District and space leases
quickly. The last residential condominium project is now completed. Additional development will
be needed to sustain the growth in new business and future multi-family and condominium
housing.
The District is becoming a vibrant and prosperous area located adjacent to downtown but
equally in the heart of the city. It is an enhancement to our downtown, housing the primary
entertainment strip on Dewdney but as importantly housing the over 550 businesses located
here. Many of those businesses are small, family-owned and operated, giving the area the
unique character and flavor it is known for.
Over 29 heritage warehouses, built in the style of the Chicago School of Architecture, remain in
the District today with many converted to retail outlets and condominium projects. This
repurposing ensures our heritage is not lost and also provides new life for these rock-solid
structures that reflect our past. It will be important in the long term to ensure property owners
understand the heritage value of their properties as we prepare for the re-development coming
to the District.
The Warehouse District’s Board of Directors approved the 2015 Budget on March 17, 2015
proposing to maintain the Mill Rate at .7588 from the previous year. This would allow us to
continue with expenditures towards, street furniture, the linear park planned along Broad St @
7th Avenue in partnership with the Saskatchewan Roughriders and Colliers (site of Dominion
Park and original home of the Roughriders), cleanup of the Broad St. underpass walkway and
mural in partnership with Regina Downtown BID and the City of Regina, and event marketing,
all funded under this levy amount.
There is excitement in the District in anticipation of change and great things coming to the area
in the next few years. The Warehouse Business Improvement District welcomes the change and
the challenge of growth and development.
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2.0

2015 BUDGET IN BRIEF:
2013 Actual
(Audited)

REVENUES
Net Property Tax Levy and Grants-in-Lieu
Grants and Contributions
Special Projects, Fund Raising, Misc.
TOTAL REVENUE
EXPENSES
Administration
Marketing and Image
Development
TOTAL EXPENSES

2014
2014
2015
Approved projected
Proposed
Budget (Unaudited)
Budget

$242,204
$0
$11,921
$254,125

$220,819
$1,500
$35,000
$265,360

$231,714
$0
$3,939
$235,653

$230,938
$1,500
$51,700
$284,138

$43,597
$104,706
$31,082
$179,385

$51,774
$114,541
$79,090
$245,405

$49,474
$72,469
$34,383
$156,326

$55,041
$141,261
$75,427
$271,729

EXCESS REVENUE OVER EXPENSES
Less: Provision For Appeals
NET SURPLUS (DEFICIT)

$74,740
0
$74,740

$11,914
0
$11,914

ALLOCATIONS TO RESERVES
Total Capital Reserve
Total Operating Reserve
TOTAL RESERVES

2013
$ 106,333
$74,740
$ 181,073

3.0

2015 PLANNING

$79,327
0
$79,327

$12,409
($5,000)
$7,409

2014
$181,073
$79,327
$260,400

________

Regina’s Old Warehouse Business Improvement District (BID) was formed by City Council
(Bylaw No. 2003-15) on March 10, 2003 and the former community association, Regina’s Old
Warehouse District Association (ROWDA) was dissolved as a non-profit corporation. On
December 18, 2007, the Board approved a motion for rebranding, changing the formal name of
the BID to Regina’s Warehouse Business Improvement District. City Council approved the
official name change on January 28, 2008. The BID is commonly referred to as the Warehouse
District.
The Warehouse District boundaries are:
 west to east, Albert Street to Winnipeg Street;
 north to south, 4th Avenue to the CPR tracks
This includes approximately 80 blocks of both modern and historic 1920’s Chicago-style
buildings. The bylaw includes provision for a levy on commercial property within the District.
A BID’s mandate is to support core services – marketing, safety and security, and cleanliness.
In 2015, while we continue our focus on support and expansion of existing programs we are
also focusing on development of new projects that profile the area. Funding of these projects
will be through the current year’s operating budget
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3.1

OUR VISION

In 2009 the Warehouse District Visioning Project was undertaken and received Board approval
in 2010. The Visioning Project proved that the 2003 Long Term Plan continues to be a relative,
directional map for our future. Our vision and three strategic thrusts (administration,
development, and marketing) continue for 2015. A new 3 year Strategic Plan (2015 – 2018)
was completed by the 2014 Board of Directors and approved by the 2015 Board of Directors on
January 27, 2015.
The Mission and Vision were reviewed as part of the 2009 Visioning Plan and updated to reflect
the language of the time.

Warehouse District Mission
Regina’s warehouse District is a vibrant, growing and welcoming community
where people live, work in and experience an attractive and distinct setting where
design matters.
Warehouse District Vision
The Mission of the BID is to enhance, showcase, promote, market, facilitate, and
rejuvenate the Warehouse District.
Guiding Principles
1.

Cooperate and collaborate with neighbouring communities while seeking and respecting
the opinions of stakeholders.

2.

Promote and encourage a diversity of uses that support sustainable development and
stewardship of community resources and assets.

3.2

2015 PLAN

As specified in the BID Bylaw, the purpose of the Warehouse District is:
To encourage the development of a vibrant and prosperous Warehouse District by
improving the area's appearance and image, promoting and marketing the area, and
undertaking initiatives and projects that facilitate the ongoing rejuvenation and
redevelopment of the area.
Long Term Plan Goals
1.

2.
3.
4.
5.

Vibrancy: an environment that provides for entrepreneurial and creative spirits to inspire a
dynamic neighbourhood which in turn encourages and supports retail, commercial,
residential, historical and cultural viability.
Inclusiveness: welcoming all people through the celebration of the District’s history and
then strength that comes from our City’s diversity.
Attractiveness: attracting businesses, residents and visitors in building and marketing
Warehouse area as the District of choice to Work, Live and Experience!
Sustainability: caring deeply about and contributing to the balance of economic, social,
environmental and cultural dimensions of the District
Harmonious: building and contributing to strong networks in the community; to foster
growth and revitalization of amenities and services in the Warehouse District
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6.

Opportunity-focused: great entrepreneurial spirit; the WBID endeavours to achieve
growing the district and its place of prominence in the City.

Our three strategic thrusts as follows:
A.

Administration – To develop a stronger organization with sufficient financial and human
resources to achieve its objectives.
1. Continue to build infrastructure and operating reserves

2. Improve community input to the Board
3. Continue and build on relationship with Regina Downtown, other City entities and other
provincial BID’s
4. Continue regular communication with our members
5. Source Grants or Partner funding to supplement or support planned projects
B.

Development – To enhance the District’s infrastructure and physical attributes and to
enable positive growth.
1. Continue to encourage residential development
2. Promote our heritage through development of Historical Pockets and Heritage Districts
3. Work with the Regina Revitalization Inc. on the Dewdney Avenue Re-Development
4. Implement recommendations from CPTED audit for improved lighting and safety
5. Work with City on prioritized infrastructure & streetscape needs
7. Undertake a District bench, trash bin and flower planter project
8. Initiate Heritage design guidelines following The City of Regina Design Guidelines
9. Enhance the district through a building lighting project

C.

Marketing and Image – To build a positive image and to promote the District to Regina
residents and visitors.
1. Continue to expand general & cluster advertising
2. Develop new special events & seasonal activities: Market, Music festival/Art Program
3. Continue clean-up program & waste removal
4. Development of a Graffiti Program in conjunction with RPS to reduce graffiti
5. Revitalize the Vintage Advertising Mural program
6. Promote Heritage Walking Tours, Heritage Pockets and Heritage Districts

4.0

2015 BUDGET
2013
Actual
(Audited)

REVENUES
Net Property Tax Levy
Less: Allowance for property appeals
Grants-in-Lieu
Grants
Members’ Contributions
Festivals/Special Events
Fund Raising Projects (Advertising Map)
Advertising
Murals
Miscellaneous
TOTAL REVENUE

$247,095
($8,891)
0
0
0
0
0
0
0
$11,921
$254,125

2014
Approved
Budget
$245,354
($24,535)
0
$1,500
0
$10,000
$7,000
$3,000
$10,000
$5,000
$257,319

2014
Projected
(Unaudited)
$236,607
($4,893)
0
0
0
0
$150
$3690
0
$99
$249,234

2015
Proposed
Budget
$230,938
($5,000)
0
$1,500
0
$10,000
$23,700
$3,000
$10,000
$5,000
$279,138
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EXPENSES
Administration:
Administrative Expenses
Audit/Legal
Management Services

$20,459
$5,040
$17,316
$42,815

$25,084
$9,000
$17,690
$51,774

$22,130
$9,655
$17,689
$49,474

$26,914
$10,000
$18,127
$55,041

$8,196
$36,438
0
0
$3,465
$5,514

$5,000
$26,500
0
0
0
$11,050

$7,968
0
$8,493
0
0
0
$34,632
$104,706

$10,612
$2,000
$8,000
$5,000
$6,000
$5,000
$35,379
$114,541

$3,947
$1,607
0
0
0
$12,518
$4,583
$8,021
0
0
$1,056
$5,358
0
$35,379
$72,469

$5,000
$34,300
0
0
$15,155
$13,940
0
$10,612
$2,000
$8,000
$5,000
$6,000
$5,000
$36,254
$141,261

$10,612

0

$9,773

0

Capital Improvements
Planning/Feasibility Studies
Streetscape Enhancements
Loss on Disposal of Tangible Capital Assets
Management Services
Total Development
TOTAL EXPENDITURES
EXCESS REVENUE OVER EXPENSES
Less: Provision For Appeals
NET SURPLUS (DEFICIT)
SURPLUS, BEGINNING OF YEAR
SURPLUS, END OF YEAR

0
0
0
0
$20,470
$31,082
$178,603
($75,522)
0
$75,522
$106,333
$181,073

0
$5,000
$56,400
0
$17,690
$79,090
$245,405
$11,914
0
$11,914

0
$4,405
$2,515
0
$17,690
$34,383
$156,326
$79,327
0
$79,327
$181,073
$260,400

0
$5,000
$59,700
0
$18,127
$82,827
$279,129
$9
0
$9

ALLOCATIONS TO RESERVES
TOTAL CAPITAL RESERVE
TOTAL OPERATING RESERVE
TOTAL CAPITAL & OPERATING RESERVES

$106,333
$74,740
$181,073

Total Administration
Marketing and Image:
Member Communications
Festivals
Postage
Stationery, Office & Printing Supplies
Advertising Map
Advertising and promotion
History Project
Clean-up Projects
Safety and Security Project
Heritage Projects
Member Communications – Website
Member Communications – Newsletter & Mailing
Mural Project
Management Services
Total Marketing and Image
Development:
Amortization

$181,073
$82,577
$263,650

7

5.0

2015 BUDGET DETAILS

5.1

2015 BUDGET REVENUES:

5.1.1 Overview:
The levy on property owners continues to be the largest single source of revenue. However, the
Board seeks to leverage those funds through grants, project partners, and other revenue
generating opportunities. In 2010 an increase in the mill rate to 0.9785 was approved. This
change was a re-alignment as result of the 2009 Tax Reassessment, which had reduced the
BID levy. The 2010 mill rate returned the BID levy to revenue levels prior to the Tax
Reassessment. The 2013 Tax Reassessment results in a proposed reduction to the 2013 MILL
Rate.

History of the BID Mill Rate:
2004 - 0.930
2005 - 1.13 (increased to cover decrease in total assessment)
2006 - 1.13
2007 - 1.3107 (this moved us to the same Mill rate as Regina Downtown BID)
2008 - 1.3107
2009 - 0.8809
2010 - 0.9785 (to counter effect of 2009 Tax Reassessment)
2011 - 0.9785
2012 - 0.9785
2013 - 0.7588 (reduced due to impact of 2013 Tax Reassessment)
2014 - 0.7588
2015 – 0.7588

5.1.2 2015 Revenue Details:
2013
Actual
(Audited)
REVENUES
Property Tax Levy (Note 1)
Less: Allowance for property appeals (Note 2)
Grants-in-Lieu
Grants
Enhancement Contributions
Festivals/Special Events
Fund Raising Projects (Map – Note 3)
Murals
Advertising (Note4)
Miscellaneous
TOTAL REVENUE

$247,095
($4,891)
0
0
0
0
$12,992
0
0
0
$254,125

2014
2014
Approved projected
Budget
(Unaudited)
$245,354
($24,535)
0
$1,500
0
$10,000
$7,000
$10,000
3,000
$5,000
$257,319

$236,607
($4,893)
0
0
0
0
$150
0
$3,690
$99
$249,234

2015
Proposed
Budget
$230,938
($5,000)
0
$1,500
0
$10,000
$23,700
$10,000
$3,000
$5,000
$279,138

Notes:
1) Taxable properties are approximately $299,163,400 for 2015 at 0.7588 mill (per $1000)
2) Allowance protects the BID from changes due to property appeals – historically there have been
none but a $5,000 allowance is being made for 2015 as a potential impact of the Tax Reassessment
3) the Advertising map is undertaken every two years: revenues are from ads ranging between $175
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to $400 per ad
4) Revenue from advertising sold in District Newsletter

5.2

2015 BUDGET EXPENSES – ADMINISTRATION

5.2.1 Overview:
The Warehouse District uses staffing and services outsourced from an association management
company. The Executive Director is 50% (of full-time), Marketing and Communications is 40%
(of full-time) while the Administration Coordinator is 30.0% (of full-time). Part-time staff and
summer staff hired to undertake the clean-up program are employed by the Warehouse District
and paid via the City of Regina’s payroll service.
The BID uses the City of Regina’s auditor with a separate engagement and fee. The City has
maintained the District’s accounting since 2004, at an obvious cost saving. The BID’s banking is
also maintained by the City. All interest and/or bank fees are accounted for centrally.

5.2.2 2015 Budget Details:

Administration:
Staffing Services:
Management Services (Note 1)

2013
Actual
(Audited)

2014
Approved
Budget

$72,418

$69,258

2014
Actual
(Audited)

$69,258

2015
Proposed
Budget

$70,758

Less: allocation to Marketing & Image
($34,632)
($35,379)
($35,379)
($36,254)
Less: allocation to Development
($17,316)
($17,690)
($17,690)
($18,127)
Net Administration Management
Services
$17,316
$17,689
$17,689
$18,127
Administrative Expenses:
0
0
Bad Debt Expense
$744
0
$2,900
$4,000
Insurance (Note 2)
$2,750
$3,299
$2,500
$2,500
Meetings (Note 3)
$2,616
$1,304
$2,500
$2,642
Memberships (Note 4)
$1,788
$1,813
$1,200
$1,200
Office Supplies
$1,675
$925
Postage and Delivery
$609
$600
$1,088
$1,088
Grants & Fundraising
0
$1,500
0
$1,500
Printing and Photocopying
0
$500
$216
$500
Office Space
$8,400
$9,204
$9,204
$9,204
Telephone and Fax (Note 5)
$1,200
$1,680
$1,680
$1,680
Travel (Note 6)
$2,165
$2,500
$2,608
$2,600
Administrative Expenses
$21,203
$25,084
$22,130
$26,914
Audit Expense:
$5,040
$9,000
$9,655
$10,000
TOTAL ADMINISTRATION
$43,597
$51,774
$49,474
$55,041
Notes:
1) 2014 allocation: 25% Development, 50% Marketing & Image, and 25% Administration
2) Includes Directors and Officers coverage, liability, and property insurance
3) Meetings include expenses for Board meetings, planning sessions, and committee meetings.
4) Memberships in Tourism Regina, Chamber of Commerce, Community Radio, IDA (International
Downtown Assoc. which is a strong BID resource for books, periodicals, conferences and online
resources,
5) BID is allocated a $140 per month share of the total telephone bill
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6) Board member and staff travel to the International Downtown Association conference or local
conferences or participate in local training.

5.3

2015 BUDGET EXPENSES – DEVELOPMENT

5.3.1 Overview:
Guided by the various Project Committees, this area addresses zoning, infrastructure, and the
long-term development of the Warehouse District.
The Board continues to set aside reserve funds. In 2014 funds continue being accumulated
towards an operating surplus and a capital reserve fund. Additionally the District will complete
the original purchase of street furniture in 2015 which will be made available to members for
purchase. The completion of the Linear Park is planned for 2015 along with additional
streetscaping and BiD Gateway markers.

5.3.2 2015 Budget Details:

Development:
Amortization
Planning/Feasibility Studies)
Streetscape (Note 1)
Loss on Disposal of Tangible Capital Assets
Management Services
Total Development

2013
Actual
(Audited)

2014
Approved
Budget

2014
Actual
(Audited)

2015
Proposed
Budget

$10,612
0
0
0
$20,470
$31,082

0
$5,000
$56,400
0
$17,690
$79,090

$9,773
$4,405
$2,515
0
$17,690
$34,383

0
$5,000
$59,700
$18,127
$82,827

Notes
1) Street furniture purchase $12,000 and pocket park construction of $14,000 in 2015

5.4

2015 BUDGET EXPENSES – MARKETING AND IMAGE

5.4.1 Overview:
A key focus continues to be creating brand and awareness of the Warehouse District. This
program is being continued in 2015 and, as in the past, signage, advertising, special events,
and other means continue to be significant tools to drive this. The redeveloped website
features an events calendar, a more user friendly interface for members and easier access
to events and activities. Members manage their profiles and product features online to
ensure the site remains current. It is also the location for Board member’s to retrieve the
meeting documents. A member audit was conducted between May – August to update the
member list on our website.
The District clean-up program remains an ongoing activity. In 2013 we formed a partnership
with the North Central Family Centre to “sweep” the district once a week with their clean-up
crew. We will continue that partnership in 2015. As well, a District wide Annual Clean-Up
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Day began in 2004 and continues to be well-supported with over 63 tonnes of trash
collected by Board and Volunteers since it began. This takes place Saturday May 9, 2015.
The Regina Warehouse District and the Regina & District Chamber of Commerce piloted a
Chamber event – “Discover Us” at the Regina Trades & Skills Centre on October. Great
opportunity to showcase venue, Warehouse District members and provide some history on
the BID to Chamber members in attendance.
The Warehouse District Linear Park, is planned to open in 2015 in partnership with the
Saskatchewan Roughriders and Centennial Mall – the original home of the Riders aka
Dominion Park. We will utilize more of our street furniture and offer additional pieces for
member purchase in 2015. We will be working with the Farmer’s Market to host a Farmer’s
Market in the Warehouse District. We’ll help a variety of Mobile Food Vendors with
marketing to our members as they will be scheduled at the Pocket Park (Broad & 8th)
throughout the summer months.

5.4.2 2015 Budget Details:

Marketing and Image
Member Communications:
Newsletter
Member Reception
Web-site
Total Member Communications
Postage
Festivals (Note 1)
Stationery, Office & Printing Supplies
Advertising Map (Note 2)
Advertising and promotion
History Project
Heritage Projects (Note 3)
Mural Project
Clean-up (Note 4)
Safety and Security (Note 5)
Management Services allocation
Total Marketing and Image

2013
Actual
(Audited)

2014
Approved
Budget

$3,095
$5,101
0
$8,196
0
$36,438
0
$3,465
$5,514
0
$8,493
0
$7,968
0
$34,632
$104,706

$6,000
$5,000
$5,000
$16,000
0
$26,500
0
0
$11,050
0
$8,000
$5,000
$10,612
$2,000
$35,379
$114,541

2014
Actual
(Audited)

$5,358
$2,948
$1,056
$10,361
0
$1,607
0
0
$12,518
$4,583
0
0
$8,021
0
$35,379
$72,469

201
Proposed
Budget

$6,000
$5,000
$5,000
$16,000
0
$34,300
0
$15,155
$13,940
0
$8,000
$5,000
$10,612
$2,000
$36,254
$141,261

Notes:
1) Opening of new park, walking tours and mural project
2) Production of Mini Map
3) Heritage video by Adjile.
4) Clean-Up Crew (NCFC) and annual Clean-Up Day event costs
5) Security services re-aligned for special events. 2015 is for CPTED study.
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FA15-6
April 7, 2015

To:

Members,
Finance and Administration Committee

Re:

Community Investment Funding for Economic & Promotional Initiatives – Canadian
Western Agribition

RECOMMENDATION
That a grant of $60,000 be approved for Canadian Western Agribition.
CONCLUSION
The Canadian Western Agribition (CWA), an annual event, is being held November 23 - 28,
2015 at Evraz Place. This organization has historically been supported through a grant from the
Finance and Administration Committee’s budget for “economic and promotional initiatives” at a
level of $45,000, which was increased to $60,000 in 2014.
The reason for the increased request of $60,000 is because it includes the City of Regina (City)
in the Decorating Package and Expanded Media Reach, it responds to the rising costs of the
event and it allocates funding for shuttle services.
The Finance and Administration Committee has the authority to allocate funds as community
investments for economic and promotional initiatives. Historically, the funds in this program
have been used to support events with a significant positive impact on the local economy, which
has included an annual grant to CWA.
BACKGROUND
Canadian Western Agribition is requesting a grant of $60,000 in recognition of the economic,
social and cultural impacts of the event to Regina. See a copy of CWA 2015 Application to
Community Investment Funding in Appendix A.
In 2013, the Finance and Administration Committee provided $45,000, and the City further
contributed a one time grant of $5,500 to CWA through the Community Investments Urgency
Fund Program for a trial of shuttle/transit service using City transit buses from the Northgate
Mall to the event site (Evraz Place). Eight hundred and fifty seven people took advantage of the
shuttle service that year.
In 2014, CWA requested an increase from their historic $45,000 of funding to $60,000 from the
Finance and Administration Committee budget for economic and promotional purposes. The
requested increase was intended to offset costs related to the provision of a complimentary
shuttle service. The full amount was approved by the Finance and Administration Committee as
a one-time contribution. Table 1, below, provides a summary of the history of grant support to
the CWA.
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Table 1: History of approved Community Investment funding from 2011 to 2014
Grant
Year
Decision
Grant
Program Name
Program
Approved
F&A
2014
FA14-8
$60,000 2014 Canadian Western Agribition
F&A
2013
FA13-10
$45,000 2013 Canadian Western Agribition
Urgency
2013
CI 2013-24
$5,500 Shuttle Bus Service
F&A
2012
FA12-13
$45,000 2012 Canadian Western Agribition
F&A
2011
FA11-5
$45,000 2011 Canadian Western Agribition
F&A
2010
$45,000 2010 Canadian Western Agribition
DISCUSSION
CWA is one of Saskatchewan’s largest agri-business and tourist attractions, drawing tens of
thousands of people from around the world each year. Agribition has become an integral part of
the agricultural industry in Canada and is known as a premiere show in North America. This
year’s event is being held November 23 - 28, 2015 at Evraz Place.
This organization has historically been supported through a grant from the Finance and
Administration Committee’s budget for “economic and promotional initiatives” at a level of
$45,000, with $60,000 provided in 2014. Funds have typically been directly used to support
items such as the kick-off reception, international program, volunteer program, marketing
campaign and, more recently, shuttle/transit service. The event consistently generates a profit
and is projecting a $146,872 Net Operating Revenue for the budget year ending January 31, 2015
(unaudited).
Through evaluation of the 2014 event, CWA measured the economic, social and cultural impacts
of the event, as follows:
Economic impact: Visitors from more than 70 countries visit Regina to take part in this annual
event which drew approximately 122,000 attendees in 2014. Organizers estimate the event
contributes $37 million annually to the province. It’s estimated approximately $20 million of this
directly benefits the city through the hospitality industry, shopping and all related services.
Social impact: Expanded partnerships with local performing arts and cultural organizations, such
as the Regina Folk Festival and Regina Multicultural Council, contributed to expanded
programming and enhanced the ‘festival feel’ of the event.
Cultural impact: The CWA hosted 6,000 school children as part of an expanded Agri-Ed
Program which highlighted agricultural related activities. Demonstrations of agricultural and
cultural heritage related recreation and competitions, such as rodeo and horse pulls, further
contributed to the cultural experiences on hand.
In this respect the CWA is putting tangible and intangible metrics against the aims of the
program, which is to foster “economic and promotional initiatives”. Based on an assessment of
the figures, the event boasts some of the top attendance of any recurring activity in Regina, with
strong economic impacts.

-3The 2015 application requests $60,000 which will include the City in the Decorating Package
and Expanded Media Reach while also accommodating the rising costs of business of putting on
the event and supporting the shuttle/transit service.
While there is limited information available to valuate the marketing and branding of the City’s
inclusion in the Decorating Package, the City logo will appear on all packages disseminated to
Regina businesses in building community spirit in November. City support will also result in
acknowledgement on appropriate media communications, international marketing materials and
via signage in the media room. Further, the City is acknowledged as a ‘Platinum Sponsor’,
resulting in gate, show and reception access, along with logo use in print, signage and web
materials.
Beginning in 2013, the City has increased support to CWA based on increased costs, especially
in relation to providing shuttle/transit service for the public. In 2013 the CWA successfully
applied for a total of $50,000, with $5,000 of that amount targeted to shuttle/transit service. In
2014 the CWA received $60,000 from the Finance and Administration Committee, in part due to
the associated costs of providing shuttle/transit service for event patrons. In 2015, the CWA
anticipates operating two pickup points (Northgate Mall and another TBD), from Monday
through Saturday from 9:30 a.m. til 6:30 p.m. All advertising and awareness of this service
would recognize the City as a sponsor of the activity.
In recognition of the positive economic, social and cultural benefits of the event, and for the
inclusion of City sponsorship to the Decorating Packages and Expanded Media Reach, along
with the rising costs of business and in relation to the provision of shuttle/transit services,
Administration is recommending matching the 2014 allocation of $60,000 to the Canadian
Western Agribition.
RECOMMENDATION IMPLICATIONS
Financial Implications
Financial Services has confirmed that $265,000 is available for allocation from Finance and
Administration Committee’s community investment budget for economic and promotional
purposes. If the funding recommendation is approved, $205,000 will remain available for
allocation.
Environmental Implications
There are no environmental implications related to this report.
Policy and/or Strategic Implications
As one of Saskatchewan’s largest agri-business and tourist attractions, drawing tens of thousands
of people from around the world each year, support for CWA is consistent with the economic
development goals outlined in the City’s Official Community Plan, Design Regina. It is
consistent with the goals to optimize the City’s economic development potential and to cultivate
entrepreneurship through promotion of agri-business opportunities.

-4Other Implications
There are no other implications related to this report.
Accessibility Implications
There are no accessibility implications related to this report.
COMMUNICATIONS
The City of Regina will receive public recognition to acknowledge its contribution. CWA has
provided a detailed benefits package to the City as outlined in Appendix B.
DELEGATED AUTHORITY
The recommendation contained in this report is within the delegated authority of the Finance and
Administration Committee.
Respectfully submitted,

Respectfully submitted,

Laurie Shalley, Director,
Community Services Department

Kim Onrait, Executive Director
City Services Division

Report prepared by:
Erica Frank, Community Investments Policy Analyst and
Jeff Erbach, A/Manager Community Development
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FA15-7
April 7, 2015

To:

Members,
Finance and Administration Committee

Re:

Annual Property Tax Exemptions - 2015

RECOMMENDATION
1. That City Council approve the property tax exemptions outlined in Appendix A;
2. That the City Solicitor be instructed to bring forward the necessary bylaw to provide for
the property tax exemptions listed in Appendix A; and
3. That this report be forwarded to City Council April 27, 2015 for consideration.
CONCLUSION
The exemptions outlined in Appendix A are consistent with exemptions provided in past years or
are based on agreements entered into by the City and it is recommended that the exemptions in
Appendix A be approved.
Appendix B provides additional information on the miscellaneous exemptions for 2015. As part
of the land leasing or sale policy, City Council has approved the exemption of occupants of City
owned properties from property tax if the occupant maintains the property that otherwise would
not be taxed and where the City would incur maintenance costs.
BACKGROUND
City Council annually considers property tax exemptions based on past practices or agreements.
The purpose of this report is to consider exemptions for 2015. City Council has the authority
pursuant to subsection 262(3) of The Cities Act to exempt from taxation, in whole or in part, any
land or improvements designated in the bylaw.
The purpose of this report is to consider the annual property tax exemptions.
DISCUSSION
Unless specifically exempted, all property in a municipality is subject to assessment and taxation
pursuant to The Cities Act. There are specific exemptions provided in subsection 262(1) of The
Cities Act. Further, City Council may, by bylaw, exempt from taxation the whole or part of any
land or improvement designated in the bylaw. Council may also enter into agreements, on any
terms and conditions, to exempt property from taxation for not more than five years. Appendix A
is a summary of the proposed annual exemptions for 2015 which include exemptions for small
land parcels and easements. The exemptions include non profit organizations, organizations
providing support for our community and other properties Council has determined are
appropriate. These exemptions are consistent with past practices. The significant properties are
the MacKenzie Art Gallery, Saskatchewan Science Centre, Regina & District Food Bank and the
Regina Airport Authority. The estimated total municipal share of all the exemptions in Appendix
A approximates $1,518,086.

-2The changes in the properties included in Appendix A from 2014 are as follows:
Changes to the Property Owners on the Annual Bylaw
Organization

Civic Address

Reason

Gov't of Sask - The Community Clinic

1106 Winnipeg Street

Subsection 63(2) of The
Regional Health Services
Act normally would
provide a statutory
exemption however, due
to the ownership
requirement this property
does not qualify.

South Zone Rec Board

3303 Grant Road

Community Garden - Past
lease agreements included
the tax exemption for the
properties, upon renewal
exemptions must be
placed on the Annual
Bylaw - expires on April
2015.

Gran Holdings Inc.

Removals from the Annual Bylaw
2338 Dewdney Avenue

This property had space
occupied by the Regina
Boxing Club Inc. - who
have moved and no
longer occupy space in
this building.
The building is now
vacant.

The Board of Education of the Regina
School Division #4

1915 Retallack Street

Regina Plains Museum Inc.

1250 Winnipeg Street

The Regina Plains
Museum Inc. previously
had storage space at this
location. Since moving to
their new location on
Broad Street they no
longer have storage at this
facility

Regina Travelodge Ltd.

4175 Albert Street

This is part of the City
easement for entry and
exit to the property that is
used for access.

-3RECOMMENDATION IMPLICATIONS
Financial Implications
The property tax exemptions listed in Appendix A total about $2,724,382 in foregone tax
revenue. The City's share of this foregone revenue is approximately $1,518,086 annually. These
estimates are based on 2015 assessments, rates for municipal, library and rates for school are
based on 2014 rates. These amounts will change once the tax rates are finalized for 2015. All of
the properties included in Appendix A, with the exception of those noted above, were exempt in
2014 and were incorporated in the 2015 budget.
Environmental Implications
None with respect to this report.
Policy and/or Strategic Implications
None with respect to this report.
Other Implications
None with respect to this report.
Accessibility Implications
None with respect to this report.
COMMUNICATIONS
All affected parties will be provided with a copy of this report prior to the Committee and City
Council meeting.
DELEGATED AUTHORITY
The recommendations contained in this report require City Council approval.

Respectfully submitted,

Respectfully submitted,

Don Barr, Director / City Assessor
Assessment, Tax & Real Estate

Diana Hawryluk, Executive Director
City Planning and Development

Report prepared by:
Deborah Bryden, Manager

Property Taxation and Administration

10065031
10017267
10065624
10115375
10091139
10064962
10196513
10065528
10065491
10065460
10065269
10065463
10035876
10035875
10035874
10035873
10035872
10035871
10065459
10270833
10270834
10065193
10115555
10091035
10049337

10065604
10027144
10112030
10025856
10018622
10037637

10042141
10042143
10060139
10060140
10060141
10065555
10145969

REGINA AIRPORT AUTHORITY
REGINA PUBLIC LIBRARY
REGINA PUBLIC LIBRARY
RCMP HERITAGE CENTRE
REGINA PLAINS MUSEUM
REGINA COMMUNITY CLINIC
SOUTH ZONE REC. BOARD
COLUMBUS PARK BOARD INC.
REGINA SENIOR CITIZENS CENTRE INC.
ROTARY SENIOR CITIZENS RECREATIONAL CENTRE
CORE COMMUNITY GROUP INC.
CATHEDRAL AREA COMMUNITY ASSOCIATION
CATHEDRAL AREA COMMUNITY ASSOCIATION
CATHEDRAL AREA COMMUNITY ASSOCIATION
CATHEDRAL AREA COMMUNITY ASSOCIATION
CATHEDRAL AREA COMMUNITY ASSOCIATION
CATHEDRAL AREA COMMUNITY ASSOCIATION
CATHEDRAL AREA COMMUNITY ASSOCIATION
THE ART GALLERY OF REGINA
SASK. STOCK GROWERS ASSOC.
SASK. LIVESTOCK ASSOC.
REGINA LAWN BOWLING CLUB
REGINA EDUCATION & ACTION ON CHILD HUNGER INC
REGINA THUNDER FOOTBALL CLUB INC
GROW REGINA

Miscellaneous Exemptions - Annual Bylaw
GIRL GUIDES OF CANADA - GUIDES DU CANADA
THE CANADIAN BLOOD SERVICES
THE GLOBE THEATRE SOCIETY
THE GLOBE THEATRE SOCIETY
THE GLOBE THEATRE SOCIETY
MACKENZIE ART GALLERY INCORPORATED
SASKATCHEWAN SCIENCE CENTRE INC.
THE BOARD OF EDUCATION OF THE REGINA SCHOOL
DIVISION NO. 4
REGINA TRADES AND SKILLS INC.
CALEDONIAN CURLING CLUB
THEATRE REGINA INC.
REGINA & DISTRICT FOOD BANK INC.
THE CANADIAN RED CROSS

PROPERTY OWNER

OTHER MISCELLANEOUS TOTAL

5201 REGINA AVENUE
331 ALBERT STREET
2715 GORDON ROAD
6101 DEWDNEY AVENUE
1375 BROAD STREET
1106 WINNIPEG STREET
3303 GRANT ROAD
2940 PASQUA STREET
2134 WINNIPEG STREET
2404 ELPHINSTONE STREET
1654 11TH AVENUE
2900 13TH AVENUE
2010 ARTHUR STREET
2005 FORGET STREET
2019 FORGET STREET
2021 FORGET STREET
2029 FORGET STREET
2055 FORGET STREET
2404 ELPHINSTONE STREET
1700 ELPHINSTONE STREET
1700 ELPHINSTONE STREET
3820 VICTORIA AVENUE
1308 WINNIPEG STREET
750 N WINNIPEG STREET
3500 QUEEN STREET

142 MASSEY ROAD
1275 ALBERT STREET
2225 SANDRA SCHMIRLER WAY
1077 ANGUS STREET
445 WINNIPEG STREET
2050 CORNWALL STREET

1530 BROADWAY AVENUE
2571 BROAD STREET
2 - 1801 SCARTH STREET
3 - 1801 SCARTH STREET
4 - 1801 SCARTH STREET
3475 ALBERT STREET
2901 POWERHOUSE DRIVE

CIVIC ADDRESS

APPENDIX A
2015 Property Tax Exemptions by Bylaw
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Appendix B - Note 12
Appendix B - Note 13
Appendix B - Note 14
Appendix B - Note 15
Appendix B - Note 16
Appendix B - Note 17
Appendix B - Note 18
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19
Appendix B - Note 19

Appendix B - Note 6
Appendix B - Note 7
Appendix B - Note 8
Appendix B - Note 9
Appendix B - Note 10
Appendix B - Note 11

Appendix B - Note 1
Appendix B - Note 2
Appendix B - Note 3
Appendix B - Note 3
Appendix B - Note 3
Appendix B - Note 4
Appendix B - Note 5

ADDITIONAL
DESCRIPTION

175,413,200

62,713,400
6,352,100
2,760,800
26,678,100
3,353,100
2,850,700
8,546,800
15,100
1,565,100
24,100
104,400
19,400
44,000
42,200
37,200
39,900
39,900
44,500
58,400
95,100
124,400
2,144,200
154,700
1,119,100
2,292,300

586,600
4,043,200
2,573,100
1,980,500
10,058,600
1,414,200

741,900
2,976,700
216,100
216,100
175,400
10,766,800
18,445,000

2015 ASSESSED
VALUE

2,707,323

576,289
37,018
58,999
570,120
13,328
28,023
182,648
323
33,447
515
2,231
415
602
578
509
546
546
609
1,248
2,032
2,658
45,822
3,423
23,916
48,987

12,536
86,405
54,988
42,324
122,525
28,590

15,855
63,613
4,778
4,778
3,878
238,045
394,176

ESTIMATED 2015
PROPERTY TAX

10065575
10065583
10065586
10065589
10065223
10065227
10065444
10065563

176,285,000

871,800

LAND AND EASEMENT TOTAL

Total Property Tax
Exemption Annual Bylaw

85,100
20,800
50,900
35,700
192,700
417,500
56,900
12,200

3403 WASCANA STREET
51 MARTIN STREET
91 MARTIN CRESCENT
110 PATTERSON DRIVE
1881 ELPHINSTONE STREET
2905 NORTH RAILWAY STREET
1834 E VICTORIA AVENUE
3242 HARDING STREET

VALUE

Small Land Parcels and Easements - Annual Bylaw
LAKEVIEW MANOR CONDOMINIUM CORPORATION
SELO ESTATES CONDOMINIUM CORPORATION
SELO ESTATES CONDOMINIUM CORPORATION
SELO ESTATES CONDOMINIUM CORPORATION
REGINA EXHIBITION ASSOCIATION LTD.
REGINA EXHIBITION ASSOCIATION LTD.
101063955 SASKATCHEWAN LTD
VARSITY CONDOMINIUMS

DESCRIPTION

2015
ASSESSED

CIVIC ADDRESS

ADDITIONAL

PROPERTY OWNER
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2,724,382

17,059

1,165
285
697
489
4,118
8,922
1,216
167

PROPERTY TAX

2015 ESTIMATED
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Property Tax Exemptions
Exemptions Pursuant to Past Practice or Agreement
1.

The Girl Guides of Canada acquired ownership in 1990 of the property located at 1530
Broadway Avenue; Lot D, Block 8, Plan FU 1338. City Council has continued to exempt
this property on the annual exemption procedure as long as the property is owned and used
by The Girl Guides of Canada, Regina Area Council. The property is described on the
Assessment Roll as Account No. 10042141.

2.

The Canadian Blood Services (CBS) acquired property located at 2571 Broad Street; Lot B,
Block 8, Plan FU 1338, previously owned by the Canadian Red Cross Society. CBS has
assumed responsibility of the blood collection previously completed by the Red Cross. The
blood collection portion of the Red Cross was previously considered exempt from payment
of property tax by statute. To date, CBS has not been specifically identified as an exempt
entity by statute even though they are performing the same function as previously provided
by the Red Cross. The property is described on the Assessment Roll as Account No.
10042143.

3.

The Globe Theatre Society- When the City owned the Old City Hall, The Globe Theatre
Society occupied space in the building and was exempted from property taxes. The
exemption has continued to be provided for the space even though the City no longer owns
the property located at 1801 Scarth Street; units 2, 3 and 4; Plan 99RA23145. The
properties are described on the Assessment Roll as Account No’s. 10060139, 10060140,
10060141.

4.

The Mackenzie Art Gallery Incorporated was previously exempted for 10 years pursuant to
City Council’s approval of two five-year exemption agreements. Bylaw 9645 expired
effective December 31, 1999; since then the property located at 3475 Albert Street, part of
the Plan 101991865 Block C Ext.31 and Block D Ext. 43, known as the T.C. Douglas
Building, has been included on the annual exemption bylaw. The property is described on
the Assessment Roll as Account No. 10065555.

5.

The Saskatchewan Science Centre Inc. (Science Centre) is occupying property located at
2901 Powerhouse Drive; Plan 101919416 Block A. This property is owned by the
Saskatchewan Power Corporation. While Saskatchewan Power is exempt from property
taxation, the Science Centre, as an occupant of exempt property, is not exempt by statute.
The Science Centre has been included in the annual exemption bylaw since its inception.
The property is described on the Assessment Roll as Account No. 10145969.

6.

Regina School Division No. 4 is to be exempted from payment of property tax by the
occupant for the lands located at:
1. 142 Massey Road; Plan: AY 4087 Block: B Lot: N 330'.
Students attending Campbell Collegiate use property on Massey Road for parking.
The City has annually included this property in the list of exemptions. The property
is described on the Assessment Roll as Account No. 10065604.

7.

- B-2 Regina Trades and Skills Centre Inc. was provided a 5 year exemption for property 870
Albert Street by City Council. Due to the organizations great success they have purchased a
larger building to operate and provide trades and skills training to high school students and
adults leading to jobs in industries where workers are in high demand and to deliver
relevant and recognized programs that respond to industry needs for trained and skilled
workers. The exemption is for the property located at 1275 Albert Street, Plan: 94R44318
Block: 145 Lot: 22. The property is described on the Assessment Roll as Account No.
10027144.

8.

In the mid 1970s, the City entered into an agreement with the Caledonian Curling Club
where the City agreed to pay the annual taxes for the property in exchange for use of the
facility during the summer as a clubhouse for the Craig Golf Course. For many years, the
City has chosen to recognize the obligation pursuant to the contract being exempt for the
property located at 2225 Sandra Schmirler Way; Plan: 78R35572 Block: A. The property is
described on the Assessment Roll as Account No. 10112030.

9.

Theatre Regina Inc. (Regina Performing Arts Centre) occupies the property located at 1077
Angus Street; Plan: OLD33 Block: 86 Lot: 1-10; Plan: GA1016 Block: C. This property
was previously owned by the City and transferred to this group. The group was previously
exempted through five-year agreements, as of 2003 the exemption is considered as part of
the annual exemption process. The property is described on the Assessment Roll as
Account No. 10025856.

10. Regina & District Food Bank Inc. owner of the property located at 445 Winnipeg Street;
Plan: 79R42384 Block: X. City Council has continued to exempt the portion of the property
on the annual exemption procedure as long as the property is used by the Regina & District
Food Bank Inc and non-profit agencies operating in conjunction with the Regina & District
Food Bank Inc. The property is described on the Assessment Roll as Account No.
10018622.
11. The Canadian Red Cross is the owner of the property located at 2050 Cornwall Street;
Plan: 98RA28309 Block: 368 Lot: 45. City Council since 2,005, has provided exemption for
The Canadian Red Cross because the City of Regina is provided with ESS (Emergency
Social Services), family reunification, emergency lodging and personal disaster assistance,
as well as influenza pandemic response. The exemption is for the portion of the property
owned and operated by The Canadian Red Cross. The property is described on the
Assessment Roll as Account No. 10037637.
12. The portion of property owned and occupied by the Regina Airport Authority Inc. and
located at 5201 Regina Avenue; Block A Plan 68R15859, as described in tax account
10065031 and as shown in the map attached as Schedule “B” is exempted from payment of
taxes in accordance with the following formula:
EX = PT - (0.65 x PC)
Where:
EX is the amount of the tax exemption the Regina Airport Authority Inc. shall
receive; and

- B-3 PT is the total amount of property taxes that would be imposed against the
Regina Airport Authority Inc.’s Property described above for the 2014 tax
year prior to the exemption; and
PC is the total passenger count report by the Regina Airport Authority Inc. for
the 12 month period that commenced three years prior to the 2014 tax year.
13. The Regina Public Library is located at 331 Albert Street Regina, SK. The property is
owned by Melcor Developments Ltd. The Regina Public Library leases a portion of the
building from Melcor. Location is known as Plan: 68R23751 Block: 17 Lot: 1 & 2 as
described on the Assessment Roll as Account No. 10017267 - 303 Albert Street.
14. The Regina Public Library is located at 2715 Gordon Road Regina, SK. The property is
owned by Gordon Road Property Holdings Inc. and is leasing a portion to the Regina Public
Library. Location is known as Plan: 66R13992 Block: M; PLAN: 78R20752 Block: Q;
Plan: 101145710 Block: N as described on the Assessment Roll as Account No. 10065624.
15. RCMP Heritage Centre is located at 6101 Dewdney Avenue. The RCMP Heritage Centre
was initially provided a 5 year property tax exemption. Upon its expiration the exemption
was placed on the annual bylaw for yearly consideration by Council. The property is owned
by the RCMP and leased to the RCMP Heritage Centre. The location is known as Plan:
101973494 Block: A, NE/SW/SE/NW 22-17-20-2; NW 23-17-20-2
16. 101041839 SASKATCHEWAN LTD. & WUDVUE MANAGEMENT LTD. (C/O The
Regina Plains Museum occupied leased space) historically occupied space in the Old City
Hall and received an annual exemption from property taxes. City Council continued to
provide an exemption when the Old City Hall was sold and continued the exemption in
1999 when the Museum relocated from the Old City Hall to 1825 Scarth Street. They have
once again relocated to 1375 Broad Street; Plan: 101864280 Block: 184 Lot: E. The
property is described on the Assessment Roll as Account No. 10091139.
17. The Community Health Services Association (Regina) Limited operating as Regina
Community Clinic owned by NAMERIND HOUSING CORPORATION. The Government
of Saskatchewan’s intent was to have this property exempt from taxation, however based on
the wording in the legislation leased locations do not quality for the statutory exemption
and is recommended to be placed on the annual bylaw while the ministry reviews the
legislation that applies. The leased location is known as: Plan: 87R02581 Block: BB. The
property is described on the Assessment Roll as Account No. 10064962 - 1106 Winnipeg
Street.
18. South Zone Rec. Board – There is a lease agreement with the City of Regina for the
Community Garden Plot. And historically this has been placed on the Annual Bylaw. This
lease expires April 30, 2015. The leased location is known as: Plan: 00RA15705 Block: B.
The property is described on the Assessment Roll as Account No. 10196513 – 3303 Grant
Road.
19. Occupants of City of Regina Property - historically, City Council has exempted taxes for
groups occupying city owned property. Although the property is exempt by virtue of being
City-owned, the organizations are not exempt and therefore subject to property tax, unless
specifically exempted by City Council.

- B-4 a) Columbus Park Board Inc.
2940 Pasqua Street; Plan AO5241; Portion Blocks L and K
b) Regina Senior Citizens Centre Inc.
2134 Winnipeg Street; Plan: 80R39494 Block: 417A Lot: C
c) Rotary Senior Citizens Recreational Centre
2404 Elphinstone Street
Plan: K4654 Block: B; Plan: K4654 Block: C; Plan: DV4420 Block: C
d) Core Community Group Inc.
1654 11th Avenue; Plan: 90R36844 Block: 289 Lot: A
e) Cathedral Area Community Association
2900 13th Avenue; Plan: 98RA28311 Block: 375 Lot: 51
2010 Arthur Street; Plan: I5211 Block: 32 Lots 1-3
2005 Forget Street; Plan I5211 Block 32 Lots 19 & 101197896 Block 32 Lots 22
2019 Forget Street; Plan 101197896 Block 32, Lot 20
2021Forget Street; Plan I5211 Block 32 Lot 17
2029 Forget Street; Plan I5211 Block 32, Lot 16
2055 Forget Street; Plan I5211 Block 32 Lots 11-15
f) The Art Gallery of Regina
2404 Elphinstone Street
Plan: K 4654 Block: B & C; DV 4420 Block: C
g) Saskatchewan Stock Growers Association
1700 Elphinstone Street
Plan: 14513 Block: H; Plan: 84R29489 Block: FF; Plan: 102012613 Block: B;
Plan: DV4404 Block: K
h) The Saskatchewan Livestock Association
1700 Elphinstone Street
Plan: 14513 Block: H; Plan: 84R29489 Block: FF; Plan: 102012613 Block: B;
Plan: DV4404 Block: K
i) Regina Lawn Bowling Club
3820 Victoria Avenue; Plan: DV4420 Block: G Lot: (East of Blk H)
j) Regina Education and Action on Child Hunger Inc.
1308 Winnipeg Street; Plan: 67R03593 Block: C
k) Regina Thunder Football Club Inc
750 N Winnipeg Street; Plan: 101838630 Block: A
l) Grow Regina Community Gardens Incorporated
3500 Queen Street; Plan: 60R07552 Block: R2

- B-5 Owners of Property Adjacent to City Property
Exempted from Property Tax Payable by an Occupant
1.

Lakeview Manor Condominium Corporation: 3403 Wascana Street; 12’ in width of Lot
A, Block 4, Plan 60R07552, adjacent to the west and south property lines of 4025 Hill
Avenue; Units #1-21, Plan 94R35782.

2.

Selo Estates Condominium Corporation: the portion of the following lane easements
adjacent to 1180 McNiven Ave; Plan 97R09147:

3.

a)

51 Martin Street; Lot 15, Block 19, Plan FZ 2501;

b)

91 Martin Crescent; Lot 42, Block 19, Plan GE 191; and

c)

A 110 Patterson Drive; Lot 41, Block 19, Plan GE 191.

Regina Exhibition Association Ltd.:
a)

1881 Elphinstone Street; a portion of Lot 1, Block A, Plan 94R41933; and

b)

2905 North Railway Street; a portion of Lot 2, Block A, Plan 94R41933, south of
North Railway Street.

4.

101063955 Saskatchewan Ltd.: 1834 E Victoria Avenue; the portion of Victoria Avenue
North Service Road Boulevard adjacent to 1832 E Victoria Avenue; Block 33, Plan FM
4793.

5.

626036 Saskatchewan Ltd. (Varsity Condominiums): 3242 Harding Street; portion of
buffer strip Lot PB13, Block 22, Plan 86R36770.
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FA15-8
April 7, 2015

To:

Members,
Finance and Administration Committee

Re:

The Regina Property Tax Bylaw, 2015 and School Division Property Tax Bylaw

RECOMMENDATION
1. That City Council approve the following mill rate factors for 2015: 0.87880 for
residential and multi-family, 1.32901 for commercial and industrial, 0.86359 for golf
courses, 1.32901 for resource and 1.32901 for agriculture;
2. That the City Solicitor be instructed to prepare the necessary property tax bylaws for
consideration by City Council on April 27, 2015 that include the municipal mill rate, the
other taxing authorities’ mill rates, the mill rate factors, and the business improvement
districts’ mill rates as outlined in this report;
3. That the request from the Royal Regina Golf Club to have the mill rate factor for the Golf
Course subclass reduced from 65% to 30% of the mill rate factor for the commercial
class be DENIED; and
4. That this report be forwarded to City Council April 27, 2015 for consideration.
CONCLUSION
City Council is required to set the 2015 mill rates for the City of Regina, Regina Public
Library, the Regina Downtown and Regina’s Warehouse Business Improvement Districts, the
property subclasses and mill rate factors for the City and Library taxes. The purpose of this
report is to collect and submit for approval the information to be used in preparing
The Regina Property Tax Bylaw, 2015 and The School Division Property Tax Bylaw, 2015.
BACKGROUND
The Regina Property Tax Bylaw, 2015 sets the mill rates to be levied on all taxable
assessments in the City to raise the money required by the City, the Public Library and the
business improvement districts for 2015.
The Province sets the property tax mill rates used to levy education taxes by all public school
divisions. This arrangement may also be used by separate school divisions. Separate school
divisions have a constitutional authority to levy taxes to fund their educational system;
therefore each separate school division will decide if it will retain authority to establish its own
property tax mill rates. The City enacts a separate School Division Property Tax Bylaw which
authorizes the City to levy and collect taxes on property of the taxable assessment of the Board of
Education of the Regina School Division No. 4 of Saskatchewan and the Board of Education of
the Regina Roman Catholic Separate School Division No. 81 of Saskatchewan.

-2The Royal Regina Golf Club has proposed that the mill rate factor for golf courses be reduced
from 65% to 30% of the commercial mill rate factor. In report CR13-102 to Council in August
of 2013, the Royal Regina Golf Club made the same request and the request was denied.
DISCUSSION
Municipal Mill Rate
The proposed 2015 municipal mill rate and associated mill rate factors were tabled with City
Council on December 8, 2014 in the Proposed 2015 General Operating Budget document. As
a result of the decisions made at the December 8, 2014 meeting of City Council regarding
report CM14-16 General Operating Budget, a municipal mill rate of 9.3214 was established
for 2015, representing a 3.3% increase for all programs and services plus a 1% increase for
the recommended Residential Road Network Improvement Program.
At the December 8, 2014 meeting of City Council regarding report CM14-16 2015
General Operating Budget the following mill rate factors were approved:
PROPERTY CLASS
Residential

Commercial and Industrial

Agriculture

PROPERTY SUBCLASS
Residential (including
condominiums) and MultiFamily
Commercial and Industrial
Golf Courses
Resource Property
N/A

MILL RATE FACTOR
0.87880

1.32901
0.86359
1.32901
1.32901

Regina Public Library Mill Rate
At the December 8, 2014 meeting of City Council, Council approved the 2.7% mill rate increase
as requested in report CM14-16 from the Regina Public Library. As a result of the increase the
2015 Library mill rate will be set at .9372 for the purpose of raising the $17,918,600 that the
Board estimated is required pursuant to The Public Libraries Act.
Regina’s Warehouse Business Improvement District
Regina’s Warehouse Business Improvement District has submitted its proposed 2015 Budget
which recommends maintaining a mill rate of 0.7588 mills per dollar be imposed on all
property used or intended to be used for business purposes within the business improvement
district. There is no change in the rate from 2014.
Regina Downtown Business Improvement District
The Regina Downtown Business Improvement District has submitted its proposed 2015
Budget which recommends that a rate of 0.7388 mills per dollar be imposed on all property
used or intended to be used for business purposes within the business improvement district.
There has been no change in the rate since 2013.

-3Education Mill Rate
On March 18, 2015, the Province established the property tax mill rates used to levy
education taxes by all public school divisions. The Board of Education of the Regina Roman
Catholic Separate School Division No. 81 of Saskatchewan has adopted these same rates for
2014. The rates remain unchanged from 2014 and are as follows:
a) agricultural property class

2.67 mills

b) residential property class

5.03 mills

c) commercial and industrial property class

8.28 mills

d) resource property class

11.04 mills

RECOMMENDATION IMPLICATIONS
Financial Implications
The Regina Property Tax Bylaw, 2015 sets the mill rates to be levied on all taxable
assessments in the City to raise the money required by the City, the Public Library and the
business improvement districts for 2015.
The School Division Property Tax Bylaw, 2015 authorizes the City to levy and collect taxes on
property of the taxable assessment of the Board of Education of the Regina School Division No. 4 of
Saskatchewan and the Board of Education of the Regina Roman Catholic Separate School Division
No. 81 of Saskatchewan.
Environmental Implications
None with respect to this report.
Policy and/or Strategic Implications
None with respect to this report.
Other Implications
None with respect to this report.
Accessibility Implications
None with respect to this report.

-4COMMUNICATIONS
A copy of this report has been provided to Regina Downtown Business Improvement District,
Regina’s Warehouse Business Improvement District, the Regina Public Library and the School
Boards. The Administration will work with its Communications Department to create a
communications strategy to disseminate appropriate information to the public.

DELEGATED AUTHORITY
The recommendations contained in this report require City Council approval.

Respectfully submitted,

Respectfully submitted,

Don Barr, Director / City Assessor
Assessment, Tax and Real Estate

Diana Hawryluk, Executive Director
City Planning and Development

Report prepared by:
Deborah Bryden, Property Tax & Administration

FA15-9
April 7, 2015

To:

Members,
Finance and Administration Committee

Re:

Boundary Alteration - 2015 Property Tax Exemptions

RECOMMENDATION
1. That the property tax exemptions, as outlined in this report be approved;
2. That the City Solicitor be instructed to bring forward the necessary bylaw to provide for
the property tax exemptions listed in Appendix A, Appendix B and Appendix C; and
3. That this report be forwarded to City Council April 27, 2015 for consideration.
CONCLUSION
The exemptions outlined in Appendix A, Appendix B and Appendix C are consistent with the
recommended tax mitigation principles outlined in Boundary Alteration Report CM13-14
approved November 6, 2013, and it is recommended that the exemptions in Appendix A,
Appendix B and Appendix C be approved.
BACKGROUND
Unless specifically exempted, all property in a municipality is subject to assessment and taxation
pursuant to The Cities Act. There are specific exemptions provided in subsection 262(1) of
The Cities Act. Further, City Council may, by bylaw, exempt from taxation the whole or part of
any land or improvement designated in the bylaw. Council may also enter into agreements, on
any terms and conditions, to exempt property from taxation for not more than five years.
The purpose of this report is to provide exemptions for properties impacted by boundary
alteration.
DISCUSSION
On November 6, 2013, Council approved the resolutions for boundary alteration, tax mitigation
principles and tools for impacted landowners, specifically Recommendation 6, that City Council
approve the recommended tax mitigation principles and the recommended tax tools for impacted
land owners, and direct Administration to communicate these to impacted land owners as
outlined in the body of Report CM13-14.
The impact of the boundary alteration approved November 6, 2013 on individual landowners is
that of new assessments on the lands incorporated into the city. The possible change in their
property taxes upon annexation was a concern raised by impacted land owners. While each
property’s assessment and taxation is unique, the following principles and tools were adopted by
Council November 6, 2013:
1. Protect the property owner, whose land is annexed into the City of Regina from
unreasonable financial hardship.

-22. Balance the need to protect the City’s financial viability with protecting its long-term
growth needs.
3. Property tax mitigation will be applied through existing legislation.
4. Property tax mitigation will expire over time either when the property is developed or
when the time frame for the mitigation expires.
The approved tax mitigation tools are:
a) For those properties where the main property use is commercial or industrial in the
Commercial Corridor (attached as Appendix A): Five-year phase-in – For the properties
where the main current property use is commercial or industrial in the commercial
corridors on Victoria Avenue East and Dewdney Avenue East. Since these properties are
in the imminent development area, tax mitigation should include a phase-in of the tax
change between RM tax levels to City tax levels over five years. The amount of
exemption will then decrease each year by 20 per cent so that in year five the property
will not have an exemption and will pay taxes based on the City tax levels. This option
takes into account that a number of the ratepayers in this category would also receive the
benefit of no longer paying the water surcharge.
b) For lands within the 300,000 growth plan (attached as Appendix B): Five-year tax
mitigation – These properties received an exemption in 2014 that set the first year
property taxes to what they would have paid in the RM. This exemption amount
(percentage) will be applied for the five years and serve as the base for taxation in years
two to five. After five years, the exemption will expire and the properties will be subject
to property taxation based on the City tax levels.
c) For lands beyond the 300,000 growth plan: Long-term 15-year Administration.
Recommended tax mitigation (attached as Appendix C): For long-term agricultural land,
a long-term remedy is proposed - These properties received an assessment exemption that
set the first year property taxes to what they would have paid in the RM. This exemption
amount (percentage) will be applied for five years and serve as the base for taxation in
years two to five. After five years, the exemption will expire and Administration would
recommend that Council provide another five-year exemption to identified long-term
properties. Administration would continue recommending the exemption to identified
long term properties within this annexation area up to a maximum of fifteen years
exemption.
The levels of mitigation applied to the land will in general reflect the levels of services that the
property is receiving. Existing uses of the land will continue until the land is planned for
development. Development will occur in a staged approach consistent with growth management
policies in the current Design Regina: The Official Community Plan (OCP) and development
regulations in the Zoning Bylaw to ensure an orderly transition from primarily agricultural land
to urban development.
There are some linear properties, such as pipelines and railways, within the annexed area
crossing through the city that are not receiving tax mitigation. Properties where the tax difference
between the 2013 rural taxes and the 2013 estimated municipal tax is less than $10.00 will not
receive tax mitigation.

-3The estimated total municipal share of all the exemptions in Appendices A-C approximates
$332,258 and represents the second year of a five-year exemption policy for lands within the
2013 Boundary Alteration area.
RECOMMENDATION IMPLICATIONS
Financial Implications
The property tax exemptions listed in Appendices A-C total approximately $567,308
in foregone tax revenue. The City's share of this foregone revenue is approximately $332,258.
All exemptions listed in this report are incorporated in the 2015 budget.
Environmental Implications
None with respect to this report.
Policy and/or Strategic Implications
The annexation and tax mitigation is aligned with the strategic objective of managing growth.
Other Implications
None with respect to this report.
Accessibility Implications
None with respect to this report.
COMMUNICATIONS
All affected land owners have received communication with respect to the resolutions previously
passed by Council regarding assessment exemptions for lands within the Boundary Alteration
area. The exemptions outlined in this report will be reflected on the 2015 Property Tax Notices
for the affected properties.
Copies of the report will be provided to the Regina Public School Board, Regina Catholic School
Board and the Regina Library Board.
DELEGATED AUTHORITY
The recommendations contained in this report require City Council approval.
Respectfully submitted,

Respectfully submitted,

Don Barr, Director / City Assessor
Assessment, Tax & Real Estate

Diana Hawryluk, Executive Director
City Planning and Development

Report prepared by:
Deborah Bryden, Manager Property Tax & Administration

Account
10268941
10268897
10268078
10268935
10269001
10268997
10268077
10268975
10268139
10268141
10268982
10268140
10268992
10268143
10269034
10268142
10269444
10269032

Civic Address
601 CONDIE ROAD
1101 CONDIE ROAD
1201 CONDIE ROAD
9800 DEWDNEY AVENUE
1701 KENNEDY STREET
4000 E VICTORIA AVENUE
4001 E VICTORIA AVENUE
4150 E VICTORIA AVENUE
4200 E VICTORIA AVENUE
4330 E VICTORIA AVENUE
4500 E VICTORIA AVENUE
4600 E VICTORIA AVENUE
4601 E VICTORIA AVENUE
4750 E VICTORIA AVENUE
4850 E VICTORIA AVENUE
5050 E VICTORIA AVENUE
5200 E VICTORIA AVENUE
1700 ZINKHAN STREET
Commercial Corridor Totals:

Foregone
Total
Assessed Value % Exempt Municipal Tax Foregone Tax
7,400
50.04%
45.69
80.96
760,300
33.46%
3,139.41
5,562.67
1,019,800
44.36%
5,582.71
9,891.91
4,075,000
50.07%
25,179.29
50,246.14
1,515,000
51.13%
9,559.30
16,937.98
5,857,100
26.82%
19,385.62
34,349.06
5,032,700
35.78%
22,221.82
39,374.46
2,779,400
17.89%
6,136.19
10,872.63
565,400
43.05%
3,003.76
5,322.32
530,900
40.86%
2,677.00
4,743.33
2,824,300
32.90%
9,865.09
17,404.53
932,100
33.77%
3,884.47
6,882.81
200,174
46.58%
632.31
832.95
2,222,400
28.51%
7,819.11
13,854.57
1,734,700
32.46%
6,948.82
12,312.49
3,284,500
35.18%
14,259.46
25,266.12
3,242,600
40.54%
15,263.57
27,000.23
1,798,600
51.87%
11,513.02
20,399.72
38,382,374
167,117
301,335

Appendix A - Commercial Corridor Annexation Tax Exemptions

10268073
10268955
10268952
10269505
10269420
10268134
10268098
10268135
10268147
10268772
10268149
10268977
10269249
10268773
10269002
10269240
10268898
10268080
10269161
10269248
10268744
10268743
10269421
10268133
10272004
10269452
10268088
10269403

Account
Civic Address
4800 ARMOUR ROAD
5000 ARMOUR ROAD
5800 ARMOUR ROAD
4400 CAMPBELL STREET
4500 CAMPBELL STREET
4800 CAMPBELL STREET
4820 CAMPBELL STREET
605 CONDIE ROAD
1300 N COURTNEY STREET
1400 N COURTNEY STREET
1550 N COURTNEY STREET
1600 N COURTNEY STREET
1750 N COURTNEY STREET
1760 N COURTNEY STREET
4001 E DEWDNEY AVENUE
5201 E DEWDNEY AVENUE
10000 DEWDNEY AVENUE
10600 DEWDNEY AVENUE
11400 DEWDNEY AVENUE
12400 DEWDNEY AVENUE
13000 DEWDNEY AVENUE
600 FLEMING ROAD
4245 GARRY STREET
4820 GARRY STREET
600 PINKIE ROAD
1301 N PINKIE ROAD
5813 SECORD AVENUE
4801 E VICTORIA AVENUE
143,800
241,500
287,100
101,200
345,100
145,000
32,600
248,600
1,649,610
154,500
911,700
154,500
156,400
801,600
206,800
405,600
206,900
257,700
255,400
242,800
384,400
253,200
16,200
32,600
215,800
259,700
19,500
244,700

90.87%
67.80%
63.42%
39.43%
60.12%
89.59%
15.33%
67.16%
97.65%
86.22%
31.92%
86.61%
86.00%
49.75%
73.50%
26.49%
73.53%
66.31%
66.26%
67.97%
42.24%
66.65%
14.85%
15.33%
72.01%
66.23%
21.31%
67.54%

885.90
1,111.12
1,235.78
270.54
1,408.16
881.16
33.86
1,132.95
10,932.35
903.35
1,671.41
907.44
912.70
2,294.60
1,031.29
704.83
1,031.72
1,159.55
1,148.04
1,119.79
1,101.96
1,144.92
16.31
33.86
1,053.94
1,167.12
28.14
1,121.04

1,166.98
1,463.66
1,627.88
356.38
1,854.96
1,160.74
44.60
1,492.42
14,401.06
1,189.97
2,846.75
1,195.35
1,202.30
3,897.36
1,358.51
979.99
1,359.07
1,527.44
1,512.29
1,475.09
1,451.60
1,508.19
21.47
44.60
1,388.35
1,537.44
37.05
1,476.74

Foregone
Total
Assessed Value % Exempt Municipal Tax Foregone Tax

Appendix B - Lands Within the 300,000 Growth Plan

300,000 Population Totals:

8,374,510

36,444

49,578

Account
10269919
10269307
10268615
10268381
10269859
10268166
10269453
10268137
10268996
10268086
10268942
10269920
10269976
10269309
10269310
10268609
10268671
10268467
10269461
10268733
10268153
10268774
10269162
10269961
10269994
10269341
10269372
10268587
10268454
10268944
10268184
10268537

Civic Address
6500 26TH AVENUE
6501 26TH AVENUE
6500 28TH AVENUE
6501 28TH AVENUE
6501 29TH AVENUE
5800 31ST AVENUE
9000 9TH AVENUE N
9001 9TH AVENUE N
9300 9TH AVENUE N
9801 9TH AVENUE N
11601 9TH AVENUE N
3800 ABBOTT STREET
3801 ABBOTT STREET
3900 ABBOTT STREET
3901 ABBOTT STREET
4020 ABBOTT STREET
4037 ABBOTT STREET
4069 ABBOTT STREET
4101 ABBOTT STREET
4157 ABBOTT STREET
6700 ARMOUR ROAD
7801 ARMOUR ROAD
8201 ARMOUR ROAD
3800 BELMONT STREET
3801 BELMONT STREET
3900 BELMONT STREET
3901 BELMONT STREET
4021 BELMONT STREET
4028 BELMONT STREET
4053 BELMONT STREET
4117 BELMONT STREET
4201 BELMONT STREET

Foregone
Total
Assessed Value % Exempt Municipal Tax Foregone Tax
36,200
95.77%
235.19
309.79
27,100
94.35%
173.49
228.51
27,100
94.35%
173.49
228.52
36,100
95.75%
233.95
308.19
19,400
92.06%
120.43
158.65
9,700
20.57%
13.45
17.72
330,700
42.32%
911.95
1,281.17
924,300
40.93%
3,068.60
5,062.14
261,300
66.44%
1,178.22
1,552.06
398,800
49.07%
1,327.97
1,749.30
220,800
83.31%
1,248.10
1,644.10
25,300
15.20%
26.07
34.31
36,200
15.38%
37.77
49.73
27,100
15.24%
28.02
36.88
27,100
15.24%
28.02
36.88
10,800
14.37%
10.46
13.77
10,800
14.37%
10.46
13.77
1,800
70.96%
7.87
10.38
14,400
14.74%
14.36
18.91
10,800
14.37%
10.46
13.77
225,600
70.49%
1,078.67
1,420.92
779,100
51.30%
2,299.70
3,906.06
259,200
66.37%
1,167.15
1,537.47
36,200
15.38%
37.77
49.73
78,200
21.68%
115.04
151.54
27,100
15.24%
28.02
36.88
27,100
15.24%
28.02
36.88
14,400
14.74%
14.36
18.91
21,700
15.10%
22.18
29.21
12,600
14.58%
12.42
16.35
21,700
15.10%
22.18
29.21
19,400
12.63%
16.53
21.78

Appendix C - Lands Beyond the 300,000 Growth Plan

Account
10269141
10269058
10272977
10268567
10268864
10268927
10269430
10269119
10269410
10269477
10269492
10269093
10268444
10268208
10268198
10269390
10268150
10268886
10269455
10268981
10269902
10268518
10268656
10268274
10268492
10268810
10268399
10269508
10268508
10268718
10268289
10268815
10269024
10268796

Civic Address
3300 CAMPBELL STREET
3500 CAMPBELL STREET
3600 CAMPBELL STREET
4044 CAMPBELL STREET
4112 CAMPBELL STREET
4200 CAMPBELL STREET
4244 CAMPBELL STREET
4300 CAMPBELL STREET
3801 CARLTON STREET
3900 CARLTON STREET
3901 CARLTON STREET
4021 CARLTON STREET
4040 CARLTON STREET
4108 CARLTON STREET
4140 CARLTON STREET
4200 CARLTON STREET
1950 N COURTNEY STREET
2200 N COURTNEY STREET
3801 COURTNEY STREET
4800 E DEWDNEY AVENUE
3800 DONALD STREET
3809 DONALD STREET
3841 DONALD STREET
3901 DONALD STREET
3920 DONALD STREET
4021 DONALD STREET
4112 DONALD STREET
4121 DONALD STREET
3821 ELLICE STREET
3848 ELLICE STREET
3900 ELLICE STREET
3901 ELLICE STREET
3933 ELLICE STREET
4020 ELLICE STREET

Foregone
Total
Assessed Value % Exempt Municipal Tax Foregone Tax
254,800
67.18%
1,161.49
1,530.02
456,800
31.88%
954.56
1,581.88
219,200
49.59%
1,341.45
2,376.89
16,200
14.85%
16.31
21.49
12,600
14.58%
12.42
16.35
14,400
14.74%
14.36
18.91
16,200
14.85%
16.31
21.47
18,000
14.95%
18.27
24.07
36,200
15.38%
37.77
49.73
27,100
15.24%
28.02
36.88
18,100
14.95%
18.27
24.07
27,100
15.24%
28.02
36.90
18,100
14.95%
18.27
24.07
10,800
14.37%
10.46
13.77
18,000
14.95%
18.27
24.07
10,800
14.37%
10.46
13.75
155,800
86.29%
911.53
1,200.75
910,300
36.84%
1,915.56
3,289.66
673,800
41.22%
1,884.66
2,482.64
1,108,400
35.97%
2,474.23
3,751.15
36,100
14.96%
36.54
48.13
14,400
14.74%
14.36
18.91
18,100
14.95%
18.27
24.07
27,100
15.24%
28.02
36.88
18,100
14.95%
18.27
24.07
27,100
15.24%
28.02
36.88
10,800
14.37%
10.46
13.75
10,800
14.37%
10.46
13.75
19,900
15.03%
20.22
26.61
14,400
14.74%
14.36
18.91
27,100
15.24%
28.02
36.88
14,400
14.74%
14.36
18.91
12,600
14.58%
12.42
16.35
27,100
15.24%
28.02
36.88

Account
10268220
10269296
10268648
10268701
10268912
10268622
10269538
10268409
10268828
10268375
10269061
10268629
10269006
10268885
10268874
10269072
10268156
10268641
10268437
10268823
10269018
10268257
10268775
10268616
10268482
10269083
10269352
10269035
10269331
10268589
10269257
10268599
10272003
10269047

Civic Address
4101 ELLICE STREET
4200 ELLICE STREET
3821 FORT STREET
3840 FORT STREET
3916 FORT STREET
3921 FORT STREET
4036 FORT STREET
4100 FORT STREET
4101 FORT STREET
4200 FORT STREET
4201 FORT STREET
3900 GARRY STREET
4036 GARRY STREET
4100 GARRY STREET
4129 GARRY STREET
4200 GARRY STREET
4301 GARRY STREET
5900 PARLIAMENT AVENUE
5909 PARLIAMENT AVENUE
5920 PARLIAMENT AVENUE
6000 PARLIAMENT AVENUE
6001 PARLIAMENT AVENUE
6101 PARLIAMENT AVENUE
6116 PARLIAMENT AVENUE
6200 PARLIAMENT AVENUE
6201 PARLIAMENT AVENUE
6300 PARLIAMENT AVENUE
6301 PARLIAMENT AVENUE
6400 PARLIAMENT AVENUE
6401 PARLIAMENT AVENUE
6500 PARLIAMENT AVENUE
6501 PARLIAMENT AVENUE
100 N PINKIE ROAD
400 PINKIE ROAD

Foregone
Total
Assessed Value % Exempt Municipal Tax Foregone Tax
28,900
14.74%
28.73
37.85
19,400
92.06%
120.43
158.65
18,100
57.48%
70.23
92.51
18,100
14.95%
18.27
24.07
19,900
15.03%
20.22
26.61
12,600
14.58%
12.42
16.35
10,800
14.37%
10.46
13.77
36,100
14.96%
36.54
48.14
36,100
14.96%
36.54
48.14
10,800
14.37%
10.46
13.77
19,400
12.63%
16.53
21.76
21,700
15.10%
22.18
29.20
18,000
14.95%
18.27
24.07
36,100
14.96%
36.54
48.14
12,600
14.58%
12.42
16.35
19,400
12.63%
16.53
21.76
18,000
14.95%
18.27
24.07
9,700
20.57%
13.45
17.72
15,600
20.75%
21.77
28.67
9,700
20.57%
13.45
17.72
11,700
21.06%
16.64
21.92
9,700
20.57%
13.45
17.72
19,500
21.31%
28.14
37.05
11,700
21.06%
16.64
21.92
19,500
21.31%
28.14
37.06
19,500
21.31%
28.14
37.05
19,500
21.31%
28.14
37.06
19,500
21.31%
28.14
37.05
19,500
21.31%
28.14
37.06
19,500
21.31%
28.14
37.05
19,500
21.31%
28.14
37.05
19,500
21.31%
28.14
37.05
330,900
69.32%
1,556.06
2,049.78
5,922,900
58.33%
42,634.82
75,543.93

Account
10268151
10269150
10269053
10269151
10268974
10268072
10268964
10269247
MULTIPLE
10269241
10268146
10269055
10268154

Foregone
Total
Assessed Value % Exempt Municipal Tax Foregone Tax
Civic Address
1801 N PINKIE ROAD
398,300
42.76%
1,155.63
1,522.31
6000 E PRIMROSE GREEN DRIVE
5,100
50.59%
17.47
22.99
6100 E PRIMROSE GREEN DRIVE
167,800
6.49%
134.39
238.13
6200 E PRIMROSE GREEN DRIVE
3,850,000
62.22%
29,428.05
52,069.43
6201 E PRIMROSE GREEN DRIVE
2,717,600
50.89%
17,066.96
30,240.66
1101 PRINCE OF WALES DRIVE
139,100
91.99%
868.44
1,143.97
500 TOWER ROAD
141,800
47.12%
452.97
596.68
2331 TOWER ROAD
437,100
54.38%
1,535.68
2,185.71
2501 - 3201 TOWER ROAD
515,200
66.62%
2,165.63
3,193.46
3601 TOWER ROAD
641,400
49.19%
1,930.52
2,989.95
4201 TOWER ROAD
417,700
65.92%
2,431.97
4,209.66
4301 TOWER ROAD
414,900
26.22%
628.13
1,061.10
5601 E VICTORIA AVENUE
179,000
79.37%
963.80
1,269.59
Beyond 300,000 Population Totals:
25,157,200
128,697
216,395
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FA15-10
April 7, 2015

To:

Members,
Finance and Administration Committee

Re:

Request for Proposals for Risk Management and Insurance Brokerage Services

RECOMMENDATION
1. That City Council authorize the Chief Financial Officer to award and finalize the terms of
an agreement to provide risk management and insurance brokerage services for a term of
five (5) years with the successful proponent chosen from the Request for Proposals
process.
2. That the City Clerk be authorized to execute the contract awarded to the successful
proponent identified by the RFP after review and approval by the City Solicitor.
3. That this report be forwarded to the April 27, 2015 City Council meeting for
consideration.
CONCLUSION
The appointment of the City’s current risk management and insurance broker expires at the end
of 2015. The Administration is requesting authorization to initiate a process to engage
professional risk management and insurance brokerage services and finalize a contract for the
services. The contract value is projected to exceed $500,000.00.
BACKGROUND
The City, through its Risk Management Branch, has developed a risk management program
suited to the City’s diverse business operations and services. The Risk Management Branch
delivers a comprehensive integrated program that is continuously identifying and managing
corporate risks. Policies and procedures have been designed to mitigate against personal injury,
property damage, breach of security, corporate liability, or any other form of controllable loss.
As part of the program, the City has used third party risk management and insurance brokerage
services in the past. Currently, the City uses Marsh Canada Limited to provide these services
with the existing contract set to expire at the end of 2015.
The City is required by its trade treaty obligations to undertake a public procurement process to
obtain such services and the Administration is seeking authorization for the CFO to initiate a
process to engage professional risk management and insurance brokerage services for the 2016 –
2020 calendar years. The contract value for the length of the term is projected to exceed
$500,000.00 and the Regina Administration Bylaw requires City Council approval for such
matters.
The Administration is requesting that the CFO be authorized to award and finalize the terms of
the risk management and insurance brokerage services contract, after review of proposals from
professional firms who respond to the RFP.
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The Request for Proposals will be advertised through an opportunity notice posted on the
SaskTenders online service. The Administration expects that a number of firms will reply and be
interested in providing the services as the engagement will require work in the following areas:
•
•
•
•
•

Risk Management Services
Loss Control Services
Claims Management
Insurance Services
General Advisory Services

A review committee will be established that will include representatives from both the Corporate
Services and Operations Group as their respective departments are most involved in the risk
management and insurance process.
The review committee will review and evaluate proposals based upon the following factors:
•
•
•
•
•
•
•

Quality and Completeness of Proposal
Response to Service Requirements
Company Profile (General Corporate Information)
Proposed Account Team
References/Past Performance
Transition/Implementation Plan
Cost

RECOMMENDATION IMPLICATIONS
Financial Implications
The operating budget for each fiscal year will include the costs related to the risk management
services, insurance brokerage services and insurance costs incurred. These annual costs are
budgeted to be $1,060,039 in 2015. Once the RFP has been awarded, the Risk Management
Branch will work with the successful proponent to determine the risk management services,
insurance brokerage services and insurance costs for 2016.
Environmental Implications
There are no environmental implications associated with this report.
Policy and/or Strategic Implications
There are no policy or strategic implications associated with this report.
Other Implications
There are no other implications associated with this report.
Accessibility Implications
There are no accessibility implications associated with this report.
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The request for proposals will be advertised publicly through an opportunity notice posted on the
SaskTenders tendering service.
DELEGATED AUTHORITY
The disposition of this report is within the authority of City Council.

Respectfully submitted,

Respectfully submitted,

Byron Werry, Executive Director
Legal and Risk

Ed Archer, Chief Financial Officer
Corporate Services Group

Report prepared by: Mark Yemen and Doug Brown

Appendix A

Request for Proposals
Risk Management and Insurance Brokerage Services

RFP # XXXX
Submission Deadline: 2:00 p.m., C.S.T., XXXXX, XX, 2015

Table of Contents

[Insert]

1.
1.1

INTRODUCTION
Engagement Overview
The City of Regina (City) is the capital of the province of Saskatchewan and is located
south central Saskatchewan, Canada, midway between Calgary, Alberta and Winnipeg,
Manitoba. It borders the American states of Montana and North Dakota. The City covers
an area of 145.5 square kilometres or 56.2 square miles. Latitude: 50°27' North. Longitude:
104°37' West. Elevation: 577.4 metres above sea level. Regina is the 24th largest city in
Canada with a 2015 estimated population of 212,000.
The City, through its Risk Management Branch, has developed a risk management program
suited to the City’s diverse business operations and services. The Risk Management
Branch delivers a comprehensive integrated program that is continuously identifying and
managing corporate risks. Policies and procedures have been designed to mitigate against
personal injury, property damage, breach of security, corporate liability, and other forms of
controllable loss.
The Risk Management Branch has a staff of three professionals offering a comprehensive
risk management program. The program includes services such as:
•
•
•
•
•

Insurance and Risk Management
Investigative Services and Claims Management
Loss Identification and Mitigation
Property Loss Prevention Inspections
Legal Services liaison

The City is looking for qualified, experienced proponents to respond to this Request for
Proposals (RFP) for the provision of Risk Management and Insurance Brokerage Services,
including:
(a)
(b)

a wide range of risk management services as described in Section 7 of this
RFP; and
insurance broker of record services.

The City will consider all eligible responsive proposals and requests each proposal
demonstrate how it (i) complies with the City’s requirements, (ii) shows the best value to
the City and (iii) achieves the City’s existing goals.
2.
2.1

GENERAL INFORMATION
Engagement Timeline
The following schedule is based on the best available information and should be used by the
proponents in preparing their submission. Political decisions, economic conditions or
technical requirements may cause some deviations:
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Award of Contract: June 2, 2015
Commencement and Transition of Services: July, 2015
2.2

Budget
A budget has not been defined. All submissions should include estimates of probable costs
inclusive of consultant fees, disbursements, and taxes based on the proponent’s best
estimate of the cost of the work that has been outlined in the RFP.

2.3

City Contacts
The successful proponent will work actively with the Risk Management Branch and City
Solicitor at the City to provide the services required by this RFP.

3.

GENERAL SCOPE OF SERVICES AND REQUIREMENTS
The role of successful proponent will be undertaken by a qualified consultant, in
accordance with the direction of the Risk Management Branch and City Solicitor. Assigned
responsibilities are as follows:
•
•
•
•
•

Risk Management Services
Loss Control Services
Claims Management
Insurance Services
General Advisory Services

Preference will be given to those proponents who can provide these services utilizing
internal resources rather than out-sourcing them.
3.1

Risk Management Services
The successful proponent will provide the following risk management services to the City:
(a) assist the City in identifying and evaluating existing and emerging exposures
to risk. This risk assessment work will be used to guide existing, or to develop
new, risk control and risk financing programs. The City wishes to be proactive
rather than reactive, and thus expects its supplier to bring it ideas that add value.
(b) upon request by the City and within an agreed upon timeframe, review
contracts, leases or agreements for insurance implications, requirements,
assumption of liability and other risk management issues. There will be between
20-30 requests annually.
(c) upon request by the City, annually develop and deliver at least one seminar on
an emerging risk management topic.
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3.2

Loss Control Service Requirements
The successful proponent will provide the following loss control services to the City:
(a) Fire Prevention;
(b) General Liability;
(c) upon request by the City and as may be required:
§
§
§
§
§
§
§
§
§
§
§
§
§
§
§

Disaster Recovery
Business Resumption Planning
IT Security
Personnel Safety
Enterprise Risk Management
Auto Fleet Safety
Environmental Protection
Security
Industrial Hygiene
Chemical Safety
Product Safety
Extortion
Kidnap and Ransom
Theft/Fraud Prevention
Fidelity

(d) identify the loss control services that are anticipated to be provided by
insurers;
(e) loss control engineering services for 190 locations which have estimated or
appraised replacement cost value at a minimum value at each location of
$100,000.00. A minimum of 10 loss prevention inspections will be conducted
annually; and
(f) annually, in consultation with the City, develop at least one seminar on loss
prevention and deliver it to at a location which shall be chosen by the City.
3.3

Claims Management Service Requirements
The successful proponent will provide the following claims management services to the
City:
(a) assist the City as required in reporting claims to insurers, reviewing ongoing
claims and in any other way that the City requires claims management assistance;
and
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(b) provide expertise and assistance in the preparation and/or handling of all first
and third party claims as requested by the City which are normally part of an
insurance program.
3.4

Insurance Services Requirements
The City requires a wide range of insurance coverage, including but not limited to:
• property
• boiler & machinery
• general liability
• crime
• municipal officials errors and omissions
The successful proponent will provide the following insurance services to the City:
(a) review with the City its exposure to risk and recommend insurance coverage
needs and negotiate with the market to obtain the best terms and conditions at the
most favorable pricing level for the City regardless of any other compensation;
(b) prepare insurance specifications and underwriting proposals for insurance
policy renewal;
(c) issue all policy documentation accurately and in a mutually agreed to
timeframe. All documents and other materials transmitted by insurers will be
reviewed for accuracy by the proponent and forwarded to the City in a timely
manner;
(d) Provided insurance premiums have been paid to the proponent by the City,
remit such premiums to insurers in accordance with industry practice and ensure
such premiums do not fall in arrears;
(e) prepare a written summary of each policy including key terms, conditions,
endorsements and maintain each summary up to date and provide the City with a
copy. The proponent will be required to provide the City with a summary of all
changes to terms and conditions of each insurance policy upon renewal; and
(f) obtain insurance coverage interpretations from Insurers as the need may arise
from time to time.

3.5

General Services
The successful proponent will provide the following general services to the City:
(a) maintain a system to review all open issues with the City on a routine basis
and will monitor the progress towards resolution.
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(b) use information technology to effectively, efficiently and securely support the
delivery of services and products.
(c) continuously analyze industry trends and apply this information to programs
and services.
(d) be available for telephone consultations daily and be able to supply emergency
after hour contacts.
(e) attend meetings, as required in Regina to discuss the City’s risk management
program. At a minimum, the supplier will meet monthly at City Hall and may
meet more frequently.
(f) issue insurance certificates and endorsements as requested by the City in a
timely manner. There will be an estimated 50 to 75 requests annually.
(g) present a comprehensive annual stewardship report to management that
includes: insurance coverage’s placed, loss analysis, goals and objectives for the
coming year and accomplishments.
4.

SPECIAL REQUIREMENTS

4.1

Length of Agreement
Any agreement resulting out of this RFP with the successful Proponent will be for a term of
five (5) years with no available renewal periods, commencing on January 1, 2016 and
terminating on December 31, 2020.

4.2

Insurance
The successful Proponent shall during the term of its agreement and at its own expense
maintain with insurers allowed by the laws of the Province of Saskatchewan to issue
insurance policies in Saskatchewan and in forms satisfactory to the City Solicitor the
following insurance policies:
(a) A Commercial General Liability insurance policy for bodily injury (including
death) and property damage in an amount of not less than TWO MILLION
DOLLARS ($2,000,000.00) inclusive limit for any one occurrence and such
policy shall include:
i) The City as an Additional Insured;
ii) A Cross Liability clause;
iii) Contractual liability coverage;
iv) Non-owned Automobile liability clause;

-7-

(b) A Professional Liability insurance policy for damages arising out of errors,
omissions, or negligent acts by or on behalf of the successful Proponent in
providing professional services under this Agreement, such insurance policy to be
in an amount of not less than ONE MILLION DOLLARS ($1,000,000.00) for any
one claim, and in the annual aggregate, or such other amount as agreed to by The
City and the successful Proponent and confirmed in writing, and such insurance
shall remain in operation for at least twelve (12) months after end of the contract
The said insurance policies shall include provision for the City to be given thirty (30) days
written notice prior to cancellation, and thirty (30) days prior notice of any material change
requested by the successful Proponent of said insurance policies.
The successful Proponent shall furnish documentary evidence satisfactory to the City
Solicitor of evidence of such policies and of the renewal or continuance of such insurances
within ten (10) business days of any expiry date(s) thereof.
The successful Proponent and not The City shall be responsible for any deductible that may
apply in any of the said insurance policies.
The successful Proponent covenants and agrees that the City's insurance requirements
mentioned above will not be construed to and shall in no manner limit or restricts the
liability of the successful Proponent.
4.3

Disputes and Past Performance
The City has a Procurement Policy that deals with contracting with parties who are in a
dispute with The City that may need to be resolved by litigation or arbitration. The City
may reject a Proposal submitted by a Proponent if the Proponent or an affiliate or associate
of the Proponent has a dispute with The City.
The City may review its records with respect to the performance by a Proponent, or an
affiliate or associate of a Proponent, on previous contracts with The City, and with respect
to the conduct of a Proponent in a prior procurement process. The City may reject a
Proposal submitted by a Proponent if The City determines that a Proponent’s performance
or the performance of an affiliate or associate of a Proponent on previous contracts with
The City is unsatisfactory, or if the conduct of a Proponent in a prior procurement process
was determined to be inappropriate, and The City's Purchasing Department has advised the
Proponent or its affiliate or associate of this determination.

4.4

Innovation
The City encourages Proponents to identify any value-added services that may be provided
or in addition to their own standard business practices that would complement the City’s
requirements under this RFP. Proponents are encouraged to provide details of any
innovative ideas, suggestions, recommendations, creative ideas, or opportunities for
improvement that would enhance the required services.
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4.5

Worker’s Compensation
Proponents must be registered and in good standing pursuant to The Workers’
Compensation Act, 1979 (Saskatchewan) or exempt from the provisions thereof. Proponents
shall be solely responsible for and shall pay all dues and assessments payable under The
Workers’ Compensation Act, 1979 (Saskatchewan) in respect of the services completed
pursuant to this RFP and will be required to indemnify and save the City harmless if the
City is required to pay any Workers’ Compensation charges arising from the provision of
the services completed pursuant to this RFP.

4.6

Occupational Health and Safety
Proponents must ensure that all health and safety requirements required by The
Occupational Health and Safety Act (Saskatchewan) and its subordinate regulations are
adhered to at all times and shall ensure that any subcontractors engaged are able to comply
with all health and safety requirements before commencing their work. When requested by
the City, the successful Proponent shall provide copies of all safety policies, procedures and
plans prior to the commencement of their engagement.
The City may order the suspension of work in cases of recognized imminent danger or
when the successful Proponent fails to comply with Occupational Health and Safety
Division Notices of Contravention, Compliance Undertakings or any other orders issued by
any governmental authority or fails In the event of an accident or dangerous occurrence
involving the successful Proponent or its subcontractors, the successful Proponent shall
conduct an accident investigation in accordance with applicable laws and shall supply a
copy of its investigation report to the City within 72 hours of the accident or dangerous
occurrence.
The successful Proponent shall maintain or ensure that full records are kept of all incidents
relating to health and safety during its engagements and make all records available for
inspection by the City upon reasonable notice.

5. PROPOSAL FORMAT REQUIREMENTS
Proponents should provide a straightforward, complete and concise description of the firm’s
capabilities to satisfy the requirements of the RFP.
Proponents are requested to submit one (1) original and four (4) copies in addition to an
electronic copy (Word and PDF) of your proposal and work samples. Each copy of the
proposal should be bound in a single volume. Details of submission requirements are
included in this section.
In order to address the needs of this procurement, the City encourages Proponents to work
cooperatively in presenting integrated solutions. Proponent team arrangements may be
desirable to enable the companies involved to complement each other's unique capabilities,
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while offering the best combination of performance, cost, and delivery for the work being
provided under this RFP.
5.1

Response Requirements
Submissions should contain the following information in the format described. Additional
information thought to be relevant, other than the categories listed below, should be
provided as an appendix to the proposal.
Please include key contact personnel in the event that more information is required.
(a) Letter of Transmittal
Please provide a Letter of Transmittal or covering letter, dated and signed by an official
authorized to negotiate and make commitments and provide any clarifications with
respect to the proposal on behalf of the proponent.
Proponents must acknowledge receipt of any addenda issued by the City.
(b) Executive Summary
Please provide an Executive Summary, touching on pertinent points in your proposal
response that you wish to highlight.
(c) Response to Scope of Services and Requirements
Please provide a detailed response to all of the requirements contained within Section 3
of this RFP, providing information on any variance that will indicate your firm’s
ability/capability to provide the required services. Proponents are requested to
structure their responses such that they follow the same numbering system outlined
in Section 3.
(d) Additional Information
In addition to the detailed response in relation to the scope of services, proponents should
provide the following additional information in accordance with the numbering system
set out below:
3.1 Risk Management Service Requirements
(a) Describe the risk financing techniques typically recommended for
corporations in the size and complexity of the City.
(b) Identify the resources that will be used to review contracts, leases and
agreements. Include a description of their qualifications.
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(c) Provide a list of (7) seven topics that could be prepared and presented
as a seminar to the City’s management. Note: The City will determine
the topic from the list provided.
3.2 Loss Control Service Requirements
(a) Include for each mandatory loss control service requirement, the
number of specialists, their areas of expertise, their availability and their
location.
(b) Indicate which of the following other loss control services you can
provide:
Disaster Recovery
IT Security
Enterprise Risk Management
Environmental Protection
Industrial Hygiene
Product Safety
Kidnap and Ransom
Fidelity

Business Resumption Planning
Personnel Safety
Auto Fleet Safety
Security
Chemical Safety
Extortion
Theft/Fraud Prevention

(c) Describe the plan to review and monitor the insurers’ loss control
services.
(d) Include a sample report style and layout of a typical loss control
inspection report.
3.3 Claims Management Service Requirements
(a) Describe your in-house loss recording and analytical system.
3.4 Insurance Services Requirements
(a) Describe your marketing philosophy and identify the role the City is
expected to play in the marketing of the insurance program.
(b) Identify your expectation of the City’s role in the underwriting
process.
(c) Provide a sample written summary for a typical property and liability
insurance policy.
(d) Identify your top (3) three recommended insurers for each of the
following:
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§
§
§
§
§

property
boiler & machinery/equipment breakdown
general liability
crime
municipal officials errors and omissions

(e) Broker Compensation and Other Fees and Costs
Assuming that the total cost of all annual insurance premiums at the City is
approximately $1,000,000 please indicate the annual commission rate that will be
charged to fulfill the requirements of this RFP.
Please also identify the hourly costs to provide any additional minor services that may be
required throughout the duration of the engagement, including:
(a) a schedule of rates and multipliers to be charged for all employees that may be
used on the project. This information will be kept confidential and must be used
when invoicing; and
(b) Detailed mark-ups for disbursements, travel costs for out-of-town staff, and
any other miscellaneous costs that may be expected.
(f) Company Profile and General Corporate Information
Please provide the following corporate information:
(a) Name of Firm and Address of Office submitting this proposal:
Telephone:
Facsimile:
Date established:
(b) Address of Canadian Office servicing the Province of Saskatchewan
(c) Principal National/International Offices
(d) Describe your service capabilities elsewhere in Canada (offices, employees,
special skills, resources, clients, etc.)
(e) Insurance carried to protect clients, including limits and name of insurer
Errors and Omissions/Professional Liability
General Liability
Auto Liability
Valuable Records
Other (Please elaborate)
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NOTE: Errors and omissions coverage must extend to “consultant, agent or
broker for fee” operations. The successful proponent will be required to provide
certificates of insurance signed by the insurer within 30 days of award of the
agreement.
(g) Proposed Account Team
Please provide the following information:
(a) Principal or Account Executive/Manager
The principal that will be assigned primary responsibility for this account.
Provide a one-page resume including the start and end dates of any relevant
experience and identify your professional role in each instance.
Principal’s Name:
Specific roles and responsibilities for this account:
Where located:
Other key accounts managed:
(b) Service Team
The principal will be supported by the following person(s). Provide a one (1)
page resume for each team member identified.
Name:
Specific Roles:
Location:
Experience in providing the required services:
If any back up resources are being proposed, provide the same information as
indicated above.
(c) Account Team Details
Please provide and indication of the following:
•
•
•
•

Length of time the proposed account team has worked together
Type of accounts the team has worked on
Experience providing similar risk management services to large
commercial clients
Experience providing risk management services to municipal clients

(d) Estimated Annual Time Commitment
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Based on your current knowledge of the City, please provide a minimum and
maximum estimate of the person-days to be used by your staff, annually along
with estimates for the Principal contact and all persons identified as support.
NOTE: It is expected that the key members of the service team, introduced at the
time that the account is awarded, are the same team members involved with the
account.
(h) Implementation Plan
Please provide a proposed implementation plan clearly indicating the approach and
methodology you are proposing for the delivery of these services from the transition
period through to full service. Include any information and/or assistance you expect from
the City, meetings with City employees and your suggestions as to who in the City it
would be desirable to meet with.
(i) References
Provide (3) three corporate client references including contact names, titles, addresses,
telephone and facsimile numbers for whom you are providing full risk management and
insurance broker services that are similar in size and operations to the City.
5.2

Submission Deadline
To receive consideration, responses to the RFP must be received by registered mail, courier
or hand delivered, no later than 2 p.m., Central Standard Time, XX, 2015. Any proposal
received at the designated location after the required time and date specified for receipt
shall not be considered.
One unbound original and four (4) copies of the proposal should be directed to:
City of Regina
Purchasing Branch
5th Floor, City Hall
2476 Victoria Avenue
PO Box 1790
Regina, Saskatchewan
S4P 3C8
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5.3

Schedule of Events:
Event

Date

RFP Distribution to Proponents

April 28, 2015

Final Date for RFP Questions / RFI’s

May 6, 2015

RFP Submission Due Date

May 13 2015 2:00 pm
CST

Anticipated decision and selection of Proponent(s)

June 2, 2015

Anticipated commencement date of work

6.

SELECTION PROCESS
A Selection Committee comprised of City Administration will evaluate submissions
according to the selection criteria noted below. Evaluation and selection processes are also
explained in this section.

6.1

Selection Criteria
The proposal submitted by each Proponent will be evaluated according to the following
factors:

Criteria
Quality and Completeness of Proposal
Response to Service Requirements
Company Profile (General Corporate Information)
Proposed Account Team
References/Past Performance
Transition/Implementation Plan
Cost
Total
6.2

Points
5
50
10
30
25
10
10
140

Selection Process and Evaluation
All proposal submissions must be in reference to the City’s response requirements and the
terms and conditions stated in this RFP. Any Proponent taking exception to any of the City’s
response requirements and/or any terms and conditions or the Contract, will be evaluated
accordingly.
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The City will evaluate proposals and will select the proposal that meets the best interests of
the City based on the City’s determination of the best scoring and most advantageous
proposal and completed reference checks.
The City shall be the sole judge of its own best interests, the proposal, and the resulting
Contract. The City’s decision is final.
Proposals will be evaluated on the guidelines and factors shown above.
Proposals may be short listed by the City at its sole discretion. The City may request
interviews of the short listed proponents to clarify and confirm the proposed solution will
meet the City’s requirements. The decision to request clarifications or to conduct interviews
is at the City’s sole discretion.
Proposal evaluation results are the property of the City. The City does not intend to disclose
the evaluation results, either before, during, or after the RFP process.
7.

GENERAL

7.1

Ownership of Documents
All documents submitted by Proponents shall become the property of the City upon their
being presented, submitted, or forwarded to the City. Should any documents be submitted
electronically, notwithstanding the prohibition on same contained elsewhere in this RFP,
then their content and the media in which they are contained shall also become the property
of the City upon their being presented, submitted or forwarded to the City.

7.2

Intellectual Property
For the purposes of this section 7.2, “Intellectual Property” means:
(a) all copyright rights created by virtue of the common law or the provisions of
the Copyright Act (Canada), in and to any and all literary, artistic, architectural,
photographic, or any other works (including but not limited to written
descriptions, plans, designs, layouts, renderings, dimensions, strategies, and
technical information) contained in the proposals submitted by Proponents or in
the communications surrounding the development and presentation of the
proposals; and
(b) any and all ideas, concepts, products, alternatives, processes,
recommendations and suggestions developed by or through a Proponent and
revealed to or discovered, including any and all those which may be connected in
any way to the preparation, submission, review or negotiation of the engagement
with the City.
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(a) The City’s rights to any Intellectual Property submitted by the Proponent pursuant to
this RFP shall be granted to the City upon the following terms and conditions:
For good and valuable consideration, receipt of which is acknowledged, each of
the Proponents agrees to provide the City with a non-exclusive, perpetual,
irrevocable, world wide, fully paid and royalty free license (fully assignable
without the consent of the Proponent and with the right to sub-license without the
consent of the Proponent) to use any Intellectual Property, including the right to
modify the Intellectual Property, and, where applicable, to use it, or any modified
form of it, anywhere in the world. Under no circumstances shall any Proponent be
liable to the City or to any other Person or entity for any damages, losses, costs,
expenses, claims or actions whatsoever arising directly or indirectly from the use
of the Intellectual Property pursuant to this license.
(b) Proponents shall not use or incorporate into their Proposals any concepts, products or
processes which are subject to copyright, patents, trademarks or other intellectual
property rights of third parties unless Proponents have, or will procure through licensing
without cost to the City, the right to use and employ such concepts, products and
processes in and for the engagement. For clarity, Proponents shall not incorporate any of
the Intellectual Property, trademarks or copyright materials of third parties into their
proposals.
(c) All requirements, designs, documents plans and information supplied by the City to
the Proponents in connection with this RFP are and shall remain the property of the City.
Upon request of the City, all such designs, documents, plans and information (and any
copies thereof in any format or medium created by or on behalf of the Proponent) must be
returned to the City.
(d) The Proponents agree, by submitting a proposal response, that the Proponent
indemnifies the City and its related parties including but not limited to its elected
officials, officers, employees, and agents and agrees to hold them harmless against all
claims, suits, proceedings, demands and actions arising out of or in any way connected
with copyright, patent or other intellectual property infringement rights asserted by others
against the City, including for all damages, judgments, costs, fees and expenses
(including legal fees on a solicitor and his own client basis) as a result of the City
owning, using or benefiting from the use of the Intellectual Property that is contained in
the Proposal or from designing, building, operating and maintaining the Facility.
7.3

No Collusion
Proponents must ensure that their participation in this RFP is conducted without collusion or
fraud on their part. Proponents shall not engage in discussions or other communications with
any other Proponents regarding the preparation or submission of their responses to this RFP.
Breach of this provision may result in disqualification of the Proponent from the RFP
process.
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7.4

No Lobbying
Proponents are strictly prohibited from engaging in any form of political or other lobbying
whatsoever in relation to this RFP and any related engagements or with a view to influencing
the outcome of this RFP process. Failure to comply with this provision may result in
disqualification of the Proponent from this RFP process. All correspondence or contact by
Proponents with the City must be directly and only with the City Representative or as
otherwise provided for in this RFP.

7.5

Confidentiality
The City acknowledges that each response may contain information in the nature of trade
secrets or commercial, financial, labour relations, scientific or technical information of or
about a proponent and agrees that responses to this RFP are provided in confidence and
protected from disclosure to the extent permitted under law. All proposals will be kept
confidential during the evaluation phase but the proponents acknowledge that all proposals
may be openly discussed at City Council should staff recommend a proponent’s
submission.
Proponents acknowledge that the City is, however, bound by The Local Authority Freedom
of Information and Protection of Privacy Act (Saskatchewan) and The Cities Act
(Saskatchewan) and all documents submitted to the City will be subject to provisions of
those pieces of legislation and their respective regulations. Proponents are advised that
applicable laws may afford rights of production or inspection at the application of third
parties and that the contract entered into by the successful proponent will by law be
available for inspection by members of the public.

7.6

News Release
Proponents must not make a public announcement or news release regarding this RFP or
any subsequent award of contract without the prior written approval of the City.

7.7

Investigations, Surveys and Studies by Proponents
Proponents are required to conduct their own due diligence in relation to all aspects of this
RFP and the project. Proponents are responsible for carrying out any independent
investigations, surveys, and studies which they consider necessary or appropriate in
connection with satisfying their due diligence responsibilities, at their own cost. Proponents
acknowledge and agree that all conditions relating to the nature of the work and place of the
work are at the risk of the Proponent and that any contingencies have been considered and
accounted for in the Proposal submitted.

7.8

Incurred Costs
Except as otherwise expressly provided in this RFP, Proponents are solely responsible for
all costs incurred in the preparation and Submission of their responses to this RFP, for any
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presentations or interviews related to the Proposal, and for submitting any additional
information requested by the City. The City shall not be liable to any Proponent for any
costs and expenses incurred in responding to this RFP.
7.9

Subcontracting
It is anticipated that some companies may not be able to fully address the full requirements
on their own. Such companies are encouraged to combine their resources with those of
other companies. In such cases, it is mandatory that the RFP be submitted in the name of
one of the proponents who will act as the prime contractor and proponent.

7.10

Permits and Licenses
The successful proponent shall obtain and pay for all necessary permits and licenses
required for the performance of the services required. The successful proponent will be
required to comply with all applicable laws in performing the services required.

7.11

Conflict of Interest
Each proponent must make full disclosure of any of the following existing business
relationships with any member of City Council, the City Manager or any Executive
employee of the City of Regina:
•
•

•
•

•

If a private company – details of ownership of shares by any of the above.
If a public company – details of any ownership of shares, in excess of 1% of total
shares issued by any of the above.
If a partnership – details of any partnership arrangement of any of the above.
Details of any directorship of any of the above, unless the directorship is only by
reason of the individual being a member of Council, and who has Council’s
authorization to vote.
Details of any direct or indirect pecuniary interest of any of the above in the
supply of such goods and services.

Disclosure, if any, must be made in writing and accompany the proponent’s proposal
submission.
Each proponent must make full disclosure of any relationship of any employee of the City
who makes recommendations concerning the selection of proposals or any employee who
may allot work to or order supplies from the successful proponent. In addition, each
proponent must reveal any details of ownership or partnership arrangements of any
immediate relative employed by the City who alone or with other relatives holds more than
a 25% interest.
Failure to comply with this provision may result in disqualification of the Proponent from
the RFP process.
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7.12

Proposal Prices
All prices proposed must be in Canadian Currency. If not stated otherwise, the City will
assume prices quoted are in Canadian funds and shall include all applicable taxes, duties
and costs of packing, cartage and transportation and other charges, unless otherwise
expressly stipulated.
Proposals that contain prices which appear to be as unbalanced as likely to affect adversely
the interests of the City may be rejected.
Whenever the amount proposed for an item in a Proposal does not agree with the extension
of the estimated quantity and the proposed unit price, the unit price shall govern and the
extended amount proposed for that item shall be corrected accordingly.
Note to Consultants Non-resident of Canada:
Section 153(1)(g) of the Income Tax Act (Canada) and Subsection 105(1) of the Income Tax
Regulations (Canada) require a withholding of 15% from payments of fees, commissions,
or other amounts paid to non-resident individuals, partnerships or corporations, in respect of
services rendered in Canada, other than in the course of regular and continuous
employment.
Withholding pursuant to Regulation 105 (15%) is not required from the following amounts:
•
•

Reasonable travel expenses paid directly to third parties on behalf of the non-residential
payee;
Reasonable travel expenses reimbursed to the non-resident provided vouchers
adequately support them, maintained by the payer. (Reimbursement of meals including
incidentals to a maximum $40 CDN a day will not require receipts).

All prices proposed by Non-Residents of Canada must contemplate any and all withholding
obligations that may be applicable.
7.13

References
The City reserves the right to check the references of any and all proponents at any time
during the evaluation process at the City’s discretion. References may be contacted by
phone and/or in writing and any information received will be used to assist the evaluation
committee in assessing the capacity and capability of proponents to provide the services as
outlined in this RFP.
The City may use its own experience with the proponent, through previous interactions,
contracts or related to assess a proponent’s past performance.
The City reserves the right to disqualify any proponent, whose references, in the opinion of
the evaluation committee are found to be unsatisfactory.
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7.14

General Rights, Amendments or Cancellation of Process

7.14.1 Amendment of Process and Addenda
The City may at any time before or after the Submission Deadline, by Addendum issued to
Proponents, amend any aspect of this RFP. Each such Addendum shall be issued by the
City in writing and shall be expressly identified as an Addendum to this RFP. No oral
explanation or interpretation will modify any of the requirements or provisions of this RFP.
7.14.2 Withdrawal of Proposal
A proposal may be withdrawn at any time by a Proponent prior to the Submission Deadline.
7.14.3 General Rights of the City
The City may, in its sole discretion:
(a)
(b)
(c)
(d)
(e)

accept any Proposal in whole or in part without negotiations;
reject any or all of the Proposals;
accept any Proposal;
if only one Proposal is received, elect to accept or to reject it;
elect to discontinue this RFP process at any time before the end of the RFP process,
including after the identification of a successful Proponent;
(f) alter or suspend, in whole or in part this RFP, the RFP process or any other aspect of
this RFP;
(g) change the limits, scope and details of the this RFP;
(h) Seek clarification from proponents who respond to this RFP;
(i) Verify the validity of the information supplied in any proposal received;
(j) Waive or modify procedural and administrative irregularities due to honest or
unintentional mistakes as identified in proposals received, after discussion with the
proponent;
(k) Negotiate with the proponents(s) responding to this RFP, consistent with the
objectives stated; and
(l) Accept any proposal that appears to be in the best interest of the City.
If any proposal contains a defect or irregularity such that it fails in some way to comply
with any requirement of this RFP, which defect or irregularity, in the sole opinion of the
City, can be remedied without providing an unfair advantage to one or more Proponents,
the City may request clarification from the Proponent under 7.15.2 of this RFP. Upon
receipt of appropriate clarification, the City may, in its discretion, waive the defect or
irregularity and accept the Proposal. Failure by a Proponent to provide, within the time
specified in the request for clarification, a written response that properly clarifies its
Proposal and rectifies the defect or irregularity, may result in disqualification from this RFP
process.

- 21 -

7.14.4 Cancellation of Process
The City is not bound to accept any Proposal. Although it is the current intention of the
City to select a successful Proponent and to enter into the Agreement, the City may in its
sole discretion, at any time prior to the execution of the Agreement, terminate this RFP
process. The City may, in that event, either cancel the project or proceed with the project
on different terms.
7.14.5 Non-recourse
No course of action or inaction by the City that is permitted by this RFP shall create any
obligation or liability to any Proponent or any other person, or create a right of recourse
against or entitlement to compensation from the City.
7.14.6 Accuracy of Information
While the information contained in this RFP or any other information provided by the City
to the Proponents has been prepared in good faith, the City does not represent such
information to be accurate, comprehensive or to have been independently verified. Neither
the City nor any of its elected officials, officers, employees, agents, or advisors accept any
liability or responsibility for the adequacy, accuracy or completeness of, or makes any
representation or warranty, express or implied, with respect to the information contained in
this RFP or otherwise made available to Proponents. Any liability therefore is hereby
expressly disclaimed.
Each Proponent shall be solely responsible for examining the complete RFP, including any
addenda and any other information, and for independently informing and satisfying itself
with respect to any and all information contained therein, and any and all conditions which
may in any way affect its Proposal.
Each Proponent shall be deemed to have satisfied itself as to the nature and extent of the
risks it will be assuming.
Each Proponent shall be deemed to have gathered all information necessary to perform its
obligations under this RFP and any other obligations assumed or arising thereafter.
In connection with the foregoing, each Proponent shall review all of this RFP and shall
promptly report or request clarification of any discrepancy, deficiency, ambiguity, error,
inconsistency or omission contained therein. Any such report or request must be submitted
to the City Representative immediately.
No Proponent shall not be entitled to claim against the City or its elected officials, officers,
employees, agents or advisors on the grounds that any information, whether obtained from
the City or otherwise (including information gained from other departments of the City or
their elected officials, officers, employees, agents or advisors regardless of the manner or
forum in which the information is provided) is incorrect or insufficient. Proponents shall be
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responsible for conducting their own due diligence on data and information upon which
their Proposal is based.
7.14.7 Limitation of Damages
Each Proponent agrees that the City’s liability to the Proponent and the aggregate amount
of damages recoverable against the City for any matter relating to or arising from a material
breach of the City’s obligations under or in connection with this RFP, whether based upon
an action or claim in contract, warranty, equity, negligence, intended conduct or otherwise,
including any action or claim arising from the acts or omissions, negligent or otherwise, of
the City, shall not be in excess of the Proposal preparation costs that the Proponent seeking
damages from the City can reasonably demonstrate.
7.15

Clarifications, Questions and Requests for Information

7.15.1 Proponent Inquiries
Proponents who wish to ask the City questions regarding this RFP must submit their
questions in writing to the City Representative on the Request for Information (“RFI”)
form attached hereto as Appendix A. Proponents are requested to submit RFI’s in the
following categories:
(a) RFI’s that are of a general application and that would also apply to other Proponents
(“General RFI”); and
(b) RFI’s that the Proponent considers to be commercially sensitive, confidential or
specific to that particular Proponent (“Commercially Confidential RFI”).
Should a Proponent wish to submit a Commercially Confidential RFI, the Proponent may
request such a question be kept confidential provided it sets out with such request an
explanation as to why it believes the question to be confidential. If the City considers that
the question is in fact confidential, it will direct the response only to the Proponent that has
asked the question, and not to the other Proponents. If the City considers that the question
is not confidential, it will advise the Proponent of its view, and the Proponent can decide
whether to withdraw the question, re-submit the question as a General RFI or revise the
question to remove what the Proponent views as the confidential elements and resubmit the
question as a General RFI. The City reserves the right in its sole discretion to determine
whether a question is confidential or not, and anticipates that only in exceptional
circumstances will it determine a question to be confidential.
Neither the City nor the City Representative are responsible in any way whatsoever for any
misunderstanding by the Proponent of this RFP, any information provided in responses to
RFI’s, or any other type of information provided by or communication made to the
Proponents by the City or the City Representative. Proponents are required to notify the
City Representative, immediately in writing, either via fax or by e-mail of any discrepancies
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or omissions found in the RFP documentation or if a proponent is in doubt as to the
meaning of any provision of the RFP documentation.
Responses to RFI’s prepared and circulated by the City do not form part of this RFP and do
not amend this RFP. If, in the City’s sole discretion, RFI’s require an amendment to this
RFP, such amendment will be prepared and circulated by Addendum in accordance with
Section 7.14.1 of this RFP. Only a response to an RFI that has been incorporated into or
issued as an Addendum will modify or amend the RFP and, otherwise, responses to RFI’s
will have no force or effect whatsoever and shall not be relied upon by Proponents.
All RFI’s must be received by the City Representative by 2:00 pm Saskatchewan Time on
or before the 7th Business Day prior to the Submission Deadline. The City Representative
intends to respond on or before the 5th Business Day prior to the Submission Deadline.
The City intends to issue all responses and their corresponding questions to all Proponents.
However, the City reserves the right to issue particular responses only to a particular
Proponent depending on whether the question is confidential, or not to issue a response at
all.
Written instructions or clarifications in the form of addenda to this RFP will be issued if
deemed necessary by the City pursuant to Section 7.14.1 of this RFP. Addenda will
supersede and amend the specified portions of this RFP.
Verbal responses to RFI’s are not binding on the City.
7.15.2 Clarification and Additional Information
The City may in its sole discretion request additional information or clarification from any
Proponent after any submission has been received. Proponents are to submit the additional
information or clarification to the City Representative within the time limit as specified by
the City.
7.16

Award and Execution of Contract

7.16.1 Award to Successful Proponent
The City will either award an appointment or announce that no appointment will be made.
There is no implicit or explicit guarantee that the project will proceed. The City reserves
the right to accept or reject any or all proposals. In addition, the City reserves the right to
seek clarification from any or all proponents regarding their proposal and to cancel this
Request for Proposal for any or no reason. All terms and conditions of this RFP are
deemed to be accepted by the responding company and incorporated by reference in their
proposal.
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7.16.2 Execution of Formal Contract
The successful Proponent shall enter into a formal, written agreement(s) with the City in such
form as may be acceptable to the City, in its sole discretion.
The City and the successful Proponent agree to incorporate the salient descriptions and
elements from this RFP and the Proponent’s Proposal that identify how the successful
Proponent will provide the solution in accordance with the terms of this RFP.
The successful proponent will endeavour in good faith and in a timely manner to finalize and
execute agreement(s) without delay.
In the event that the City and the successful Proponent are unable to successfully negotiate
agreement(s), the City reserves the right, in its sole discretion, to disqualify the Proponent
and to commence negotiations with the next highest ranked Proponent who provided a
compliant response to this RFP. All Proponents acknowledge and agree that the City is not
obligated to enter into any agreement or to retain the successful Proponent for this project,
unless in the sole discretion of the City, a satisfactory agreement can be reached.
7.17

Additional Terms and Conditions
Any terms and conditions proposed by a proponent inconsistent with or in addition to this
RFP or the schedules or appendices thereto shall be void and have no effect.

7.18

Governing Law
This RFP process shall be governed by and construed in accordance with the laws of the
Province of Saskatchewan and the federal laws of Canada applicable therein.

8.

CITY REPRESENTATIVE
For information about this RFP, Proponents shall contact the following City Representative:
•
City of Regina Purchasing Branch
P.O. Box 1790
Regina, SK S4P 3C8
T: (306) •
F: (306) •
Email: purchasingbranch@regina.ca
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Appendix “A” to Request for Proposals #**
REQUEST FOR INFORMATION
RFP #**
RFI Number
Proponent Name:
Date:
Type of Request:
(check applicable box)

Information

Source of Query:

RFP

Clarification

Meeting
Other

Reference Document:
General RFI

Commercially Confidential RFI
Reasons:
[Note to Proponents: Please provide the
reasons why the RFI should be considered
commercially confidential.]

Request / Query (One request / query per sheet):
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