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OFFICE OF THE CITY CLERK

Public Agenda
Accessibility Advisory Committee
Monday, September 16, 2019
APPROVAL OF PUBLIC AGENDA
ADOPTION OF MINUTES
Minutes from the meeting held on June 10, 2019
Administration Reports
ACC19-2

Council and Committee Report Templates
Recommendation
That this report be received and filed.

ACC19-3

2019 Conference Travel to Attend the CUTA Fall Conference
Recommendation
That the Accessibility Advisory Committee decide if a citizen member will attend
the Canadian Urban Transit Association Annual Conference and Transit Show
held in Calgary, Alberta on November 10-13, 2019 and if so, authorize the dollar
amount to cover travel expenses for the registration and travel fees for that
member within travel budget allocated to the Accessibility Advisory Committee
for 2019.

Adjournment

AT REGINA, SASKATCHEWAN, MONDAY, JUNE 10, 2019
AT A MEETING OF ACCESSIBILITY ADVISORY COMMITTEE
HELD IN PUBLIC SESSION
AT 5:30 PM
These are considered a draft rendering of the official minutes. Official minutes can be
obtained through the Office of the City Clerk once approved.
Present:

Sandra Palandri, in the Chair
Amy Alsop
Bonnie Cummings-Vickaryous
Dylan Morin
Michelle Busch
Councillor Lori Bresciani
Councillor John Findura

Regrets:

Ashley Nemeth
Judy Winship

Also in
Council Officer, Ashley Thompson
Attendance: Manager, Paratransit & Revenue Services, Lynette Griffin
APPOINTMENT OF CHAIRPERSON AND VICE-CHAIRPERSON
The Secretary called the meeting to order and following nomination procedures for the
position of Chairperson, Sandra Palandri was declared Chairperson of the Accessibility
Advisory Committee for 2019.
(Sandra Palandri took the Chair.)
Following nomination procedures for the position of Vice-Chairperson, Bonnie CummingsVickaryous was declared Vice-Chairperson of the Accessibility Advisory Committee for
2019.
APPROVAL OF PUBLIC AGENDA
Bonnie Cummings-Vickaryous moved, AND IT WAS RESOLVED, that the agenda for
this meeting be approved, as submitted.
ADOPTION OF MINUTES
Michelle Busch moved, AND IT WAS RESOLVED, that the minutes for the meeting
held on June 13, 2016 be adopted, as circulated.
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Monday, June 10, 2019

ADMINISTRATION REPORT
ACC19-1 Consideration of Meeting Dates and Times
Recommendation
1. That 2019 meetings of the Accessibility Advisory Committee be held at 4:00
p.m. on the following dates:
•
•

September 16
November 18

2. That the first meeting of the Accessibility Advisory Committee in 2020 be
held on Monday, January 13, at 4:00 p.m.
Amy Alsop moved, AND IT WAS RESOLVED, that the recommendations contained in
the report be concurred in.
RESOLUTION FOR PRIVATE SESSION
Dylan Morin moved, AND IT WAS RESOLVED, that in the interest of the public, the
remainder items on the agenda be considered in private.
RECESS
Dylan Morin moved, AND IT WAS RESOLVED, that the Committee recess for five
minutes.
The Committee recessed at 6:00 p.m.

__________________________
Chairperson

__________________________
Secretary

ACC19-2
September 16, 2019
To:

Members
Accessibility Advisory Committee

Re:

Council and Committee Report Templates

RECOMMENDATION
That this report be received and filed.
CONCLUSION
In consultation with Council members and Administration, a revised corporate template for
Council and committee reports is being implemented to ensure reports provide the right
information at the appropriate level of detail to support sound decision-making.
Administration is also exploring additional ways to improve the quality of Council and
committee reports. As part of continuous improvement, a strategy and implementation plan to
enhance reports will be undertaken in conjunction with the new template’s introduction.
BACKGROUND
At its meeting on November 26, 2018, City Council approved recommendations respecting the
Council Committee structure and related procedural amendments (CR18-105 Executive
Committee – Council Committee Recommendations).
Members commented on the merits of the format for Council and committee reports and directed
the City Clerk to review the existing templates with the objective of making reports more “userfriendly” to the reader (ie., members of Council and the public).
A multidisciplinary team reviewed the templates and provided options:
Amber Ackerman
Deputy City Clerk

Pamela Deck
Director, Corporate Strategy &
Performance

Maureen MacCuish
Manager, Communications

Leah Goodwin
Senior Communications Strategist

Linda Ungar
Manager, Corporate Information
Governance

Donna Mitchell
Corporate Strategy and Performance
Consultant

Councillor Bob Hawkins participated in discussions as a liaison between the team and City
Council.
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In developing recommendations, the team conducted a literature review and researched other
municipalities. That led to the development of new templates designed to present information
more concisely and focus on key information.
Key stakeholders were invited to review the templates and provide advice, guidance and
expertise:
▪
▪
▪
▪

Council officers
Business and systems staff

▪

Corporate governance staff
Governance review team

▪

▪

ELT (Executive Leadership Team)
ELT administrative and executive
staff
Ten report writers from across the
corporation

At its meeting held on August 28, 2019, members of the Priorities and Planning Committee
approved a new council and committee report template (Appendix A-1 & A-2) and requested
that the Administration undertake to present the new report template to the Accessibility
Advisory Committee for information and feedback.
DISCUSSION
The new template is designed to balance detail and brevity with:
▪
▪
▪
▪
▪

standard headers organized to follow a clear policy analysis process;
an introductory matrix to present key information quickly;
visual appeal and less repetition;
clear communication and plain language principles; and
a new section to outline the options to the recommendation, or alternatives for consideration.

1. Reports initially going to a committee or directly to Council will be in the form attached to
this report (Appendix A-1).
2. When a committee recommendation is forwarded to Council for consideration it will include
the original report (Appendix A-1) along with a cover memo (Appendix A-2).
This approach reflects the fact that most reports (~ 90% in 2018) are submitted first to a
committee. After considering the report, the committee will either approve and/or amend the
report and forward it to Council. This approach maintains the integrity of the original report
while providing a user-friendly and transparent way for the committee to summarize and convey
any changes or amendments made for Council’s consideration or approval.
Implementation of new templates
A series of workshops will be held with staff to review the new templates and reinforce best
practices related to report preparation. Implementation will be targeted to be in place by January
1, 2020.

-3Improved reports
While a new and improved template is a good first step to improve Council and committee
reports, Administration is exploring ways to further improve the quality of reports over the next
few months. The plan is expected to be completed in conjunction with the implementation of the
new templates by January 1, 2020.
RECOMMENDATION IMPLICATIONS
Financial Implications
None with respect to this report.
Environmental Implications
None with respect to this report.
Policy and/or Strategic Implications
The new templates support two strategic goals:
1. Improve Processes. The new templates are designed to improve the corporation’s reporting
system by encouraging report writers to pull together all the relevant information decisionmakers need with balance and objectivity. This will improve the information flowing
through the corporation to Council and its committees, and then from Council and
committees to the general public.
2. Improve Decision-Making. The effectiveness of Council and committee decision-making is
dependent on the quality of the information it receives. The new templates are designed to
provide good quality and timely information by presenting key information in a way that
makes it easy to grasp the critical issues and providing enough information for the decisionmaker to make a well-informed decision.
Other Implications
None with respect to this report.
Accessibility Implications
None with respect to this report.
COMMUNICATIONS
The Office of the City Clerk, in concert with members of the multidisciplinary team will provide
guidance, focused workshops and other tools to assist report writers using the new templates and
reinforce best practices related to report preparation.

-4DELEGATED AUTHORITY
There is no delegated authority associated with this report and it is for information purposes
only.
Respectfully submitted,

Respectfully submitted,

Amber Ackerman
Deputy City Clerk

Jim Nicol
City Clerk

Report prepared by:
Donna Mitchell, Corporate Strategy and Performance Consultant, Public Policy

Appendix A-1
Committee Report
221 N. Winnipeg Street – Zoning Amendment Application
Date

August 2, 2018

To

Regina Planning Commission

From

City Planning & Development

Service Area

Development Services

Reference

RPC18-37

RECOMMENDATION
That the Regina Planning Commission recommend:
1. That City Council approve the application to rezone Parcel T, Plan No. 84R22521
located at 221 N. Winnipeg Street from 1B – Medium Industrial Zone to 1A – Light
Industrial Zone.
2. That City Council direct the City Solicitor to prepare the necessary amendment to the
Regina Zoning Bylaw No. 9250 to reflect Recommendation #1 above.

ISSUE
This application proposes to rezone the property at 221 N. Winnipeg Street from a 1B –
Medium Industrial Zone to a 1A – Light Industrial Zone.
The proposal complies with the Regina Zoning Bylaw No. 9250 (Zoning Bylaw)
development standards and regulations and supports the goals of Design Regina: The
Official Community Plan Bylaw No. 2013-48 (OCP).

IMPACTS
Accessibility Impact
The proposed development provides seven accessible parking stalls, which exceeds the
minimum requirement of three stalls.
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Policy/Strategic Impact
The recommendations support the OCP’s goal to provide opportunities for a full range of
industrial, commercial and institutional activities by supporting and intensifying an existing
industrial site with significant development potential. It further supports the goal to ensure
that at least 80% of the City’s total medium and major office floor area is located in the
downtown/central city office area.
There are no financial, environmental, risk/legal or other implications or considerations.

OTHER OPTIONS
The application may be refused, referred back to administration, or postponed to a future
meeting date.

COMMUNICATIONS
Letters were mailed to immediate property owners, and notices were posted and published
in the LeaderPost. The Northeast Community Association was contacted. There were no
issues raised through this outreach.

DISCUSSION
3346286 Manitoba Ltd., operating as Shindico Developments, has applied to rezone its
property at 221 N. Winnipeg Street from a 1B – Medium Industrial Zone to a 1A – Light
Industrial Zone. Appendices A-1 and A-2 each contain a site photograph.
The property consists of a building with an area of approximately 12,800 square metres that
includes both warehouse and non-warehouse space. It was originally developed as a
vocational school (formerly SIAST) and was later occupied by Staples/Quill as a call centre.
To develop the building for 1A – Light Industrial Zone use, the applicant has applied for a
development permit to enable the Ministry of Highways and Infrastructure to use a portion of
the building for highway service related operations. This includes the highway hotline, field
staff and engineers, vehicular enforcement unit, bypass monitoring and related support
staff. This use is permitted under both the 1A – Light Industrial Zone and IB - Medium
Industrial Zone and Administration has approved the application. Appendices A-3.1, 3.2,
and 3.3 contain the site and floor plans, and Appendix B contains the land use and zoning
details for the property.
The surrounding land is used for mixed commercial and industrial purposes to the west, is
vacant to the south, the Ring Road is north, and lands zoned as heavy industrial and are
either vacant or contain petroleum storage tanks are to the east.
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Administration recommends approving the application because:
1. The proposed development is consistent with IA - Light Industrial Zone use which:
▪

provides for manufacturing activities including processing, fabrication, assembly,
treatment, packaging, incidental storage, sales, and distribution of a wide range of
industrial products or parts, predominantly from previously prepared materials; and

▪

may include service establishments related to the zone’s industrial activities.

2. The property’s location is well-positioned for IA - Light Industrial Zone development. The
property is adjacent to an interchange and a residential neighbourhood and is the
gateway to an industrial area. In 2015-2016 approximately 16,000 vehicles travelled per
day on the adjacent section of Winnipeg Street, providing high visibility and appropriate
locations for an employment area and industrial services related uses.

DECISION HISTORY
This is an original zoning amendment application. In accordance with Part V of The
Planning and Development Act, 2007 zoning changes require Council approval.
Respectfully submitted,

Louise Folk, Director
Development Services

Diana Hawryluk, Executive Director
City Planning & Development

Prepared by: Ben Mario, Senior City Planner
ATTACHMENTS
Appendix A-1
Appendix A-2
Appendix A-3.1
Appendix A-3.2
Appendix A-3.3
Appendix B
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221 N. Winnipeg Street, Staples Call Centre Building
221 N. Winnipeg Street, Staples Call Centre Building
221 Winnipeg St. N, Regina, SK Site Plan
221 Winnipeg St. N, Regina SK Main Floor Plan
221 Winnipeg St. N, Regina, SK Second Floor Plan
221 Winnipeg St. No, Regina SK Land Use and Zoning Details

Report RPC18-37

Appendix A-2
Council Memo
221 N. Winnipeg Street – Zoning Amendment Application
Date

August 27, 2018

To

City Council

From

Regina Planning Commission

Service Area

Development Services

Reference

CR18-81

RECOMMENDATION
The Regina Planning Commission recommends that Council:
1. Approve the application to rezone Parcel T, Plan No. 84R22521 located at 221 N.
Winnipeg Street from 1B – Medium Industrial Zone to 1A – Light Industrial Zone.
2. Direct the City Solicitor to prepare the necessary amendment to the Zoning Bylaw to
reflect Recommendation #1 above.

HISTORY
At the August 2, 2018 meeting of the Regina Planning Commission, the Commission
considered the attached report from the Executive Director, City Planning & Development
and the Director, Development Services dated August 2, 2018.

ATTACHMENT
August 2, 2018 report of the Executive Director, City Planning & Development and the
Director, Development Services

Report CR18-81

ACC19-3
September 16, 2019
To:

Members
Accessibility Advisory Committee

Re:

2019 Conference Travel to Attend the CUTA Fall Conference

RECOMMENDATION
That the Accessibility Advisory Committee decide if a citizen member will attend the Canadian
Urban Transit Association Annual Conference and Transit Show held in Calgary, Alberta on
November 10-13, 2019 and if so, authorize the dollar amount to cover travel expenses for the
registration and travel fees for that member within travel budget allocated to the Accessibility
Advisory Committee for 2019.
CONCLUSION
A travel allowance for citizen members in the amount of $3,500 is available in 2019 and the
Accessibility Advisory Committee (ACC) has the authority to distribute these funds to citizen
members of the ACC for attending programs related to the ACC’s mandate. Attending the
national Canadian Urban Transit Association (CUTA) conference is a valuable opportunity for
members to learn about issues and innovations related to accessible transit.
BACKGROUND
The 2019 budget includes a travel allowance for citizen members of the ACC. The travel budget
was established to allow citizen members of committees to attend conferences and workshops
related to the business of the committee. Participation in these types of programs provides
members with additional knowledge on the business of the committee, as well as the kinds of
related activities being undertaken in other cities.
DISCUSSION
CUTA will be hosting its annual fall conference and transit show in Calgary, Alberta from
November 10-13, 2019. CUTA is a national association for Canadian transit services. Its
membership consists of transit service provider organizations, consultants and business suppliers.
This conference is an opportunity to access information and dialogue with service providers from
across Canada regarding accessible transportation. The conference also hosts a trade show which
will showcase the latest innovations related to vehicles and technology.
The conference expenses are outlined below. Flight, hotel and meal/incidental/transportation
costs are approximate and are per person. Appendix A contains conference information and

-2registration fees, as well as, travel and accommodations. Appendix B is the conference program
and Appendix C is the Air Canada Flight Summary.
Conference

CUTA Fall
Conference –
Calgary,
Alberta
November 10 –
13, 2019

Registration

$995.00

Hotel

$209 +tax
/night @ 3
nights =
$687.00

Meals,
Flight
Total
Transportation and
Cost
Incidentals
$395.00
$404.51 $2,478.51
(meals $62 per day,
transportation to and
from airport as well
as to the BMO
Centre $200)

This cost does not include accommodation costs such as the need to travel with an attendant.
Attendants are not required to pay a registration fee but could be required to pay a nominal fee to
cover conference meals. If members have specialized accessibility requirements or require an
attendant to access the conference, the requirement should be noted when expressing an interest
in attending the conference.
When deciding who should attend the conference, the ACC may wish to consider if there are
other conferences throughout the year that ACC members may wish to attend instead of this
conference.
RECOMMENDATION IMPLICATIONS
Financial Implications
The 2019 budget allocation for citizen members of the ACC is $3,500. To-date, none of these
funds have been allocated.
Environmental Implications
None with respect to this report.
Policy and/or Strategic Implications
Participation in the CUTA conference learning opportunity provides members with additional
knowledge on related accessible transit activities being undertaken in other cities. This will assist
members to more effectively carry out their responsibilities in providing advice that will move
Regina towards becoming a more inclusive city.
Other Implications
None with respect to this report.

-3Accessibility Implications
Attending the CUTA conference will give an ACC member the opportunity to learn about
accessible transit initiatives and dialogue with accessible transit service providers. This will
assist in broadening the ACC’s knowledge related to accessible transit issues.
COMMUNICATIONS
A communication plan is not required. Typically, members who attend the conference will share
what they learn upon their return.
DELEGATED AUTHORITY
The recommendation contained in this report is within the Accessibility Advisory Committee’s
delegated authority.
Respectfully Submitted,

Report prepared by:
Ashley Thompson, Council Officer

Appendix A

Appendix B

PROGRAM AT A GLANCE
*PROGRAM IS SUBJECT TO CHANGE*

SATURDAY NOVEMBER 9, 2019

Hyatt Hotel

10:00 – 18:00

Conference registration

10:00 – 18:00

Tour sign-up

12:00 – 16:00

Executive Committee meeting (by invitation only)

12:00 – 16:00

City tour by Calgary Transit

SUNDAY NOVEMBER 10, 2019

Hyatt Hotel

08:00 – 18:00

Conference registration

08:00 – 18:00

Tour sign-up

08:00 – 09:00

Regional Chairs Committee meeting (by invitation
only)

09:00 – 11:00

Workforce Development Committee meeting

09:00 – 11:00

Communications and Public Affairs Committee
meeting

09:00 – 12:00

Technical Services Committee meeting

10:00 – 11:00

Sub-Committee meetings
-

11:00 – 13:00
11:00 – 13:00

Accessible transit
Maintenance & vehicle technology
Planning & IT
Statistics

Business Members Committee meeting
Transit Board Members Committee meeting (by
invitation only)

12:00 – 16:00

City tour by Calgary Transit

13:00 – 16:30

Board of Directors meeting (by invitation only)

18:30 – 20:00

Welcome reception

MONDAY NOVEMBER 11, 2019

BMO Centre

07:30 – 18:00

Conference and Transit Show exhibitor registration

07:45 – 09:15

Remembrance Day opening breakfast with Calgary
Transit

09:15 – 18:00

Companion tour

09:15 – 10:30

Conference sessions

10:30 – 10:45

Health break

10:45 – 12:00

Conference sessions

11:00

Remembrance Day moment of silence

12:15 – 12:45

Lunchbox pickup

13:00 – 15:45

Technical tours

16:00 – 17:15

Conference sessions

17:15 – 18:30

Regional Committee meetings
- British Columbia (open to members from this
province)

- Ontario (open to members from this province)
- Prairie Provinces and Territories (open to
-

members from these regions)
Québec (open to members from this province)

TUESDAY NOVEMBER 12, 2019

BMO Centre/Hyatt Hotel

07:15 – 15:00

Conference and Transit Show registration

07:30 – 09:00

Networking breakfast

09:00 – 15:00

Canadian Transit show

09:00 – 17:00

UITP Light Rail Committee meeting (by invitation only)

10:00 – 14:00

CUTA/UITP International Rail Forum for North
America presentations

12:00 – 17:30

Companion tour

15:15 – 16:15

Conference sessions/roundtables (Hyatt Hotel)

16:15 – 16:30

Health break

16:30 – 17:30

Conference sessions/roundtables (Hyatt Hotel)

19:00 – 23:00

Business members evening

(Hyatt Hotel)

WEDNESDAY NOVEMBER 13, 2019

BMO Centre

08:00 – 11:00

Conference registration

08:00 – 09:30

Breakfast and 2019 CUTA Awards ceremony

08:00 – 09:30

Canadian Safety and Security roundtable

09:30 – 10:45

Conference sessions

09:30 – 10:45

Canadian Safety and Security roundtable

10:45 – 11:00

Health break

11:00 – 12:15

Conference sessions

11:00 – 12:15

Canadian Safety and Security roundtable

12:15 – 13:30

Closing lunch

13.30 – 17:30

Canadian Safety and Security roundtable

THURSDAY NOVEMBER 14, 2019
TBD

Hyatt Hotel

CUTA Safety and Security working group (by
invitation only)
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